
  

 

 
 SALLISAW PLANNING COMMISSION 

REGULAR MEETING 
 

February 4, 2025 
 

5:30 P.M. 
 

Council Chambers 
113 North Elm St 

Sallisaw, Oklahoma 
  

A G E N D A 
 
  1.  Meeting called to order 
      
  2.  Declaration of a quorum 
      
  3.  Discussion and possible action on minutes of regular meeting of January 7, 

2025. 
      
  4.  Discuss, consider and take possible action on Case No. PC2024-013; 

rezoning request from Residence District (R-2) to Office District ( C-1) by 
Brandi Phillips. 

      
  5.  Discussion on creation of rules for Planning Commission Board 
      
  6.  Adjourn 
      
 
 

  
Posted:   JANUARY 29, 2025 

Time:   1:15 PM 
    Lisa Gabbert 
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AGENDA ITEM COMMENTARY 
 
 Meeting Date: February 4, 2025 
 Board: Sallisaw Planning Commission 
 Subject:  
 
ITEM TITLE: Discuss, consider and take possible action on Case No. PC2024-013; rezoning 

request from Residence District (R-2) to Office District ( C-1) by Brandi 
Phillips. 

 
INITIATOR: Brandi Phillips 
 
STAFF INFORMATION SOURCE: Building Development Staff 
 
BACKGROUND: Brandi Phillips is requesting a property rezoning from Residence District ( 

R-2) to Office District (C-1). The intent is to have a professional office. 
The property is located at 203 S. Locust. 

 
EXHIBITS: 1. PC 2024-013 Notification of Meeting 

2. PC 2024-013 Notice of Hearing 
3. PC2024-013 Publication Map 

 
KEY ISSUES: None. 
 
FUNDING SOURCE: N/A 
 
RECOMMENDATION:    Approval 
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115 East Choctaw
PO Box 525
Sallisaw, OK 74955

January 15, 2025

RE: Notice of Public Hearing – Rezoning Request

To Whom It May Concern:

In accordance with the City of Sallisaw Ordinance Sec. 102-105 and Oklahoma Municipal 
Code Sec. 43-106, this letter is to inform you that a rezoning request has been filed with the 
Sallisaw Planning Commission.  A public hearing will be heard on said application as 
follows:    

Date of Hearing: Tuesday, February 4, 2025

Time: 5:30 p.m.

Place: Council Chambers, 113 N. Elm; Sallisaw

You are invited to attend the meeting, if you wish to do so.  Additional information 
attached.  

Respectfully,

Keith Miller, CFM, Director
Building Development

Building Development 
Phone:  (918) 775-6241
Fax:  (918) 775-9550
www.sallisawok.org
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NOTICE OF PUBLIC HEARING
ON APPLICATION FOR REZONING

Notice is hereby given that the undersigned, as owner(s) or agent for the owner(s) of the following described 
property in the Sallisaw City Limits, Sequoyah County, Oklahoma, to wit:

Lot 3 In Block 50 in the Original Town of Sallisaw, Sequpuah County, Oklahoma

has filed with the Sallisaw Planning Commission a written application # PC 2024-013 pursuant to the Zoning 
Ordinance as adopted by the City of Sallisaw, Oklahoma, to rezone from Residence District (R-2) to Office 
District (C-1) .

The undersigned will present said application to the Sallisaw Planning Commission on February 4, 2025, at 
113 N. Elm, beginning at 5:30 pm, at which time the Sallisaw Planning Commission will conduct a public 
hearing on said application.  All interested persons are entitled to be heard and are invited to attend.  Notice is 
published this 15th day of January, 2025.

By:     Brandi Phillips
           Owner(s)
                                                            

                                                         Or By:     
            Agent

By:      Crystal Sides
            Secretary, Sallisaw Planning Commission

Bill To:
Brandi Phillips
458377 E 1090 Rd
Sallisaw, OK 74955
(918)315-1884
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Request to Rezone

R-2 Residence to C-1 Office District
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AGENDA ITEM COMMENTARY 
 
 Meeting Date: February 4, 2025 
 Board: Sallisaw Planning Commission 
 Subject: Discussion on rules of Planning Commission 
 
ITEM TITLE: Discussion on creation of rules for Planning Commission Board 
 
INITIATOR: 

 

 
STAFF INFORMATION SOURCE: Building Development Staff 
 
BACKGROUND: City ordinance says the planning commission should establish a set of 

rules. 
 
EXHIBITS: 1. ARTICLE_II.___PLANNING_COMMISSION 
 
KEY ISSUES: N/A 
 
FUNDING SOURCE: N/A 
 
RECOMMENDATION:    N/A 
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PART II - CODE OF ORDINANCES 
Chapter 74 - PLANNING AND DEVELOPMENT 

ARTICLE II. PLANNING COMMISSION 
 

 

 

Sallisaw, Oklahoma, Code of Ordinances    Created: 2024-03-26 12:21:07 [EST] 

(Supp. No. 27) 
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ARTICLE II. PLANNING COMMISSION1 

Sec. 74-31. Created; membership. 

There is hereby created a planning commission to be composed of seven members, with the mayor and city 
engineer as ex officio members. Members are nominated by the mayor and confirmed by the board of 
commissioners for three-year staggered terms. The members of the planning commission shall be appointed from 
residents of the city and an effort is to be made to secure the services of persons best qualified to plan for the 
future growth, development and planning for the city as a whole. The members of the planning commission shall 
serve without salary. In the event of a vacancy on the planning commission for any reason, a successor shall be 
appointed as provided in this section for the unexpired term only of such vacancy.  

(Code 1994, § 12-101) 

State law reference(s)—Planning commission authorized, 11 O.S. § 45-101; planning commission membership, 11 
O.S. §§ 45-101, 45-102.  

Sec. 74-32. Chair; secretary. 

Immediately after the appointment and qualification of the members of the planning commission, the 
commission shall meet and elect one of their number as chair and one of their number as secretary. Such officers 
when so elected shall serve in their respective capacity until the next following July 1, at which time a chair and 
secretary shall be elected for a term of one year, or until their successors are elected and qualified.  

(Code 1994, § 12-102) 

Sec. 74-33. Rules and regulations. 

The planning commission shall prescribe rules and regulations governing and controlling the transaction of 
business before it, and shall determine a date each month for regular meetings. Special meetings may be called at 
any time by the chair of the planning commission.  

(Code 1994, § 12-103) 

Sec. 74-34. Duties and powers. 

The duties and powers of the planning commission shall be as follows:  

(1) To investigate and recommend to the board of commissioners suitable zoning ordinances for the city;  

                                                                 

1Charter reference(s)—Planning commission, art. VIII, § 2.  

Cross reference(s)—Planning commission action for final plat, § 82-72.  

State law reference(s)—Municipal planning commissions, 11 O.S. § 45-101 et seq.  
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(2) To investigate and make recommendations concerning the physical development, growth, 
improvement, convenience and beautification of the city;  

(3) To investigate all matters relating to the location and development of parks, recreation places, streets, 
public grounds, location and design of public buildings and public structures, and to make report of 
their findings on any proposed or contemplated project relative to any of the these matters to the 
board of commissioners of the city;  

(4) Upon the enactment of zoning ordinances by the city, to conduct any hearings necessary to determine 
injustices, variation, waiver, or modification of such zoning ordinances with reference to any particular 
property or properties;  

(5) To conduct hearings and make recommendations to the board of commissioners of the city concerning 
waiver of any of the ordinances of the city applying to the use to which private property in the city may 
be put, and the area, height, and use of buildings on properties in the city; and  

(6) To investigate and recommend to the city actions upon all proposed annexations to the city.  

All findings and recommendations of the planning commission affecting private property shall be submitted 
in writing to the board of commissioners of the city for their examination, approval or rejection.  

(Code 1994, § 12-104) 

State law reference(s)—Powers and duties of planning commission, 11 O.S. § 45-103 et seq.  

Sec. 74-35. Procedure. 

All projects or matters that fall within the purview of the duties of the planning commission, as specified in 
this article, that may come before the board of commissioners shall be referred to the planning commission for 
investigation and report. The planning commission shall report on any matter or subject referred to it within a 
period of 60 days. A failure to report within 60 days shall be considered a refusal to approve the proposed plan or 
project, and the board of commissioners may thereupon act upon such proposal, plan or project as though such 
matter had not been referred to the planning commission.  

(Code 1994, § 12-105) 

Sec. 74-36. Plats and subdivisions. 

No platting of unplatted property in the city and no platting of any existing subdivisions in the city shall be 
permitted until such plat or subdivision shall be presented to the planning commission. Upon such proposed plat 
or subdivision being presented to the planning commission, it shall conduct hearings and after the hearings make 
its findings and recommendations to the board of commissioners of the city concerning the adoption, modification 
or rejection of the platting, replatting or subdivision. Notice of all hearings shall be given as required by state law. 
All costs of publication and other expenses necessarily incurred in connection with such hearings shall be at the 
expense of the applicants for the approval.  

(Code 1994, § 12-106) 

State law reference(s)—Plat approval, 11 O.S. § 45-104 et seq.  

Sec. 74-37. Expenditures. 

The planning commission shall as required make application to the board of commissioners for the funds 
that may be necessary for such planning commission to expend in order to carry out its duties as specified in this 
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article. Commencing with the next fiscal year following the enactment of the ordinance from which this article is 
derived, the planning commission shall make application to the board of commissioners for an appropriation to be 
set up for its use in carrying out its duties, and the city may include such appropriation in its budget.  

(Code 1994, § 12-107) 

State law reference(s)—Planning commission expenses, 11 O.S. § 45-103.  
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