
  

 

 
 BOARD OF CITY COMMISSIONERS 

REGULAR MEETING 
 

July 8, 2024 
 

6:00 P.M. 
 

COUNCIL CHAMBERS 
113 N ELM ST 

SALLISAW, OK  74955 
  

A G E N D A 

 
“POSSIBLE ACTION” INCLUDES, BUT IS NOT LIMITED TO, APPROVAL, AUTHORIZATION, ADOPTION, 

REJECTION, DENIAL, AMENDMENT, TAKING NO ACTION, OR TAKING THE ITEM FOR DISPOSITION AT A 

LATER DATE OR TIME.   

  
  1.  Meeting called to order 
      
  2.  Declaration of a quorum 
      
  3.  Presentation to retirees William E. Downs and Sam E. Randolph 
      
  4.  Discussion and possible action on removal of any item from the consent agenda 
      
  5.  Possible action on Consent Agenda  - All matters listed under "Consent Agenda" 

are considered to be routine and will be enacted by one motion.   
      
  (a)  Consider approval of regular minutes of June 10, 2024, and special meetings 

of June 17, 2024, and June 27, 2024  
      
  (b)  Consider approval of Invoice paid report for June 2024 
      
  (c)  Acknowledge the Mayor's appointment of Mr. Beko Rivera to the Sallisaw 

Planning Commission for a three (3) year term, ending July 2027 
      
  6.  Discussion and possible action on any item removed from the consent agenda 
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AGENDA  July 8, 2024 
 

 

  7.  Introduction and presentation from those who have expressed interest in the 
vacant Ward 1 Commissioner seat; Mr. Kenny Moody; Mr. Ray Jacobs; Mr. 
Daryl Jones; Mr. Tim Ellis 

      
  8.  Discussion and possible action on filling the Ward 1 unexpired term  
      
  9.  Receive presentation from Ms. Stephanie Goad concerning allowing home-based 

businesses in residential zoned areas 
      
  10.  Discussion and possible action on the proposed Proposal for Landscape 

Architectural Services for the Sallisaw Sports Complex Soccer and Sport Courts 
Project with Planning Design Group (PDG) in the amount of $47,750.00, and, 
authorize Robin Haggard, Interim City Manager to sign acceptance of the 
proposal 

      
  11.  Discussion and possible action on Purchase Order No. 102152, issued to Blue 

Ribbon Auto Group of Sallisaw, Oklahoma, in the amount of $61,000.00 for the 
purchase of one (1) 2024 GMC Yukon 4WD SLE to be utilized by the Sallisaw 
Fire Department as an Emergency Medical Response (EMR) vehicle  

      
  12.  Discussion and possible action on Purchase Order No. 102153, issued to Lum's 

Sales & Service, Inc. of Shady Point, Oklahoma, in the amount of $28,579.59, for 
the purchase of a BendPak 4-Post Lift with Accessories for Fleet Maintenance 

      
  13.  Discussion and possible action on Purchase Order No. 102167, issued to 

Municipal Emergency Services, in the amount of $62,999.94 for Self Contained 
Breathing Apparatus (SCBA) systems and components for the Sallisaw Fire 
Department 

      
  14.  Discussion and possible action on Purchase Order No. 98750, which was $528.90 

above the previously approved not to exceed amount for repairs and/or 
replacement of various sized transformers, issued to Imperium Supply of 
Edmond, Oklahoma   

      
  15.  Discussion and possible action on proposed Contract for Professional Services 

between the City of Sallisaw and Oklahoma Municipal Management Services 
(OMMS) for Executive Recruiting of a City Manager  
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AGENDA  July 8, 2024 
 

 

      
  16.  Discussion and possible action on Resolution 2024-17; A Resolution of the Board 

of City Commissioners of the City of Sallisaw, Oklahoma, concerning the Hiring 
Process for a City Manager for the City of Sallisaw, and Establishing Policies and 
Procedures for Said Hiring Process 

      
  17.  Discussion and possible action on request from DOCServices, Inc. for the City of 

Sallisaw to provide free utilities   
      
  18.  Discussion and possible action on appointing Robin Haggard as the City of 

Sallisaws Authorized Agent with the Oklahoma Municipal Retirement Fund 
(OkMRF) 

      
  19.  Discussion and possible action on Planning Commission Case No. PC 2024-005; 

rezoning request from Highway Commercial and Commercial Recreation 
District (C-4) to Office District (C-1) by Wyman and Michelle Dobbs; and 
Ordinance 2024-03 with Emergency Clause  

      
  20.  Discussion and possible action on Planning Commission Case No. PC 2024-006; 

Plat Presentation of Netz Family Properties Lots 1 thru 4 by CLN, LLC  
      
  21.  Receive update on economic development and grant activities  
      
  22.  Receive update on current and future projects  
      
  23.  Receive update on the financial status of the city and activities of the finance 

department  
      
  24.  Administrative reports 
      
  25.  Adjourn 
      
 
 

  
Posted:   July 5, 2024 

Time:   10:45 a.m. 

    KIM JAMISON 
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Agenda Item -Page 1 of 1 
 

AGENDA ITEM COMMENTARY 
 
 Meeting Date: July 8, 2024 
 Board: Board of City Commissioners 
 Subject: Retiree Watch Presentation 
 
ITEM TITLE: Presentation to retirees William E. Downs and Sam E. Randolph 
 
INITIATOR: Interim City Manager 

City Clerk 
 
STAFF INFORMATION SOURCE: Interim City Manager 

City Clerk 
 
BACKGROUND: Willie Downs worked for the City of Sallisaw from January 1992 through 

May 21, 2024.  He worked most of his career in the Sanitation 
Department as a driver.  He worked a short time for the Street 
Department, then finished his career back where he began.    
 
Sam Randolph worked for the City of Sallisaw from April 1987 through 
June 2024.  He started in the Sanitation Department, then went to the 
Parks Department for a short time.  He then moved to the Street 
Department and worked his way up to Superintendent.   
 
We appreciate both of these gentlemen and their dedicated service to the 
City.   "Happy Retirement, Willie and Sam." 

 
EXHIBITS: 

 

 
KEY ISSUES: N/A 
 
FUNDING SOURCE: N/A 
 
RECOMMENDATION:    Happy Retirement!!!!   
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MINUTES 
 

BOARD OF CITY COMMISSIONERS 
 

SPECIAL MEETING 
 

JUNE 17, 2024 
 

The Board of City Commissioners met in a special meeting on June 17, 2024, in the Council 
Chambers, 113 N. Elm Street, Sallisaw.  Notice of the meeting was given by emailing to 
Sequoyah County Times; emailing KXMX; by posting at city hall on June 12, 2024 at 11:00 a.m.; 
by posting on the city's website; and, by giving notice to the City Clerk. 
 

Members present: Ernie Martens, 
Ronnie Lowe, 
Josh Bailey, 
Julian Mendiola, 
Brad Hamilton, 

Mayor 
Member,Ward 1 
Member, Ward 2 
Member, Ward 3 
Member, Ward 4 

      
Members absent: None   
      
Staff present: Keith Skelton, 

John R. Montgomery, 
Kim Jamison, 
Robin Haggard, 
Kayle Griffin, 
Keith Miller, 
Gene Martin, 
Daniel Emerson 
Necole Emerson, 
Terry Franklin, 
Tucker Martens, 
Jeff Craghead,  

City Manager 
City Attorney 
City Clerk 
Director of Finance 
Chief Accountant 
Building Development Director 
Superintendent - Equipment Services 
Locate Tech 
Admin Clerk 
Chief of Police 
Lieutenant 
Patrolman 

     
  

Others present: Lynn Adams; Jeannie Richardson; Herman Skelton; Sean Buckner; 
Stephanie Goad; Matt Whitekiller; Lenora Skelton; Rhonda Merrill; 
Others Unidentified. 

 
 
  1.  Meeting called to order 
      
  Mayor Martens called the meeting to order.  The meeting began at 12:00 p.m. 
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BOARD OF CITY COMMISSIONERS 
JUNE 17, 2024 

PAGE:  _______ 
 
  

  2.  Declaration of a quorum 
      
  A quorum was declared present.   
   
  3.  Discussion and possible action to convene in Executive Session for the purpose of 

discussing performance of City Manager, contract agreement and/or separation 
agreement with City Manager, as authorized by Title 25 O.S.,  § 307(B)(1,2) 

      
  The City Attorney recommended moving to Executive Session.  Motion was made by 

Mendiola, seconded by Bailey, to move to Executive Session.  Vote:  Mendiola aye; 
Bailey aye; Lowe aye; Hamilton aye; Martens aye.  Motion carried 5-0.  The time was 
12:01 p.m. 

   
  4.  Possible action to reconvene to Regular Session 
      
  Motion was made by Mendiola, seconded by Bailey, to return to Regular Session.  Vote: 

 Mendiola aye; Bailey aye; Lowe aye; Hamilton aye; Martens aye.  Motion carried 5-0.  
Time 12:41 p.m. 

   
  5.  Possible action or direction pursuant to Executive Session regarding performance of 

City Manager, contract agreement and/or separation agreement of City Manager 
      
  Motion was made by Bailey, seconded by Mendiola, as per the request of the City 

Manager to enter into a separation agreement.  Vote:  Bailey aye; Mendiola aye; Lowe 
aye; Hamlton aye; Martens aye;.  Motion carried 5-0.   

   
  6.  Adjourn 
      
  Motion was made by Lowe, seconded by Mendiola, to adjourn the meeting.  Vote:  Lowe 

aye; Mendiola aye; Bailey aye; Hamilton aye; Martens aye.  Motion carried 5-0.  The 
meeting ending at 12:42 p.m. 
 
Approved this 8th day of July 2024.   

   
 

 

 

         _______          
                                                                               Ernie Martens, Mayor     
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BOARD OF CITY COMMISSIONERS 
JUNE 17, 2024 

PAGE:  _______ 
 
  

ATTEST: 

 

      
Kim Jamison, City Clerk 
 

(SEAL) 
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MINUTES 
 

BOARD OF CITY COMMISSIONERS 
 

SPECIAL MEETING 
 

JUNE 27, 2024 
 

The Board of City Commissioners met in a special meeting on June 27, 2024, in the Council 
Chambers, 113 N. Elm Street, Sallisaw.  Notice of the meeting was given by emailing to 
Sequoyah County Times; emailing KXMX; by posting at city hall on June 24, 2024, at 3:45 p.m.; 
by posting on the city's website; and, by giving notice to the City Clerk. 
 

Members present: Ernie Martens, 
Josh Bailey, 
Julian Mendiola, 
Brad Hamilton, 

Mayor 
Member, Ward 2 
Member, Ward 3 
Member, Ward 4 

      
Members absent: None   
      
Staff present: John R. Montgomery, 

Kim Jamison, 
Robin Haggard, 
Kayle Griffin, 
Keith Miller, 
Ben Spyres, 
Terry Franklin, 
Nick Stock, 
Colton Burgess, 
Joshua Rogers, 
John Weber, 

City Attorney 
City Clerk 
Interim City Manager/Director of Finance 
Chief Accountant 
Building Development Director 
Computer Technican 
Police Chief 
Patrolman 
Patrolman 
Lieutenant 
Captain 

     
  

Others present: Lynn Adams; Pamela Gay; Philip Gay; Sean Buckner; Ron Durbin; 
Susan Pack; Others Unidentified. 

 
 
  1.  Meeting called to order 
      
  Mayor Martens called the meeting to order. The meeting began at 5:00 p.m. 
   
  2.  Declaration of a quorum 
      
  A quorum was declared present.   
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BOARD OF CITY COMMISSIONERS 
JUNE 27, 2024 

PAGE:  _______ 
 
  

   
  3.  Consider Convening in Executive Session with Attorney for Discussion of the 

following Pending Litigation: Watie v City of Sallisaw, et al. Eastern District of OK 
Case No. 20-CV-415-RAW, as Authorized by Title 25 O.S., § 307 (B) (4) 

      
  The City Attorney recommended Executive Session.  Motion was made by Mendiola, 

seconded by Bailey, to convene in Executive Session.  Vote:  Mendiola aye; Bailey aye; 
Hamilton aye; Martens aye.  Motion carried 4-0.  Time 5:00 p.m. 

   
  4.  Possible Action to Reconvene to Regular Session 
      
  Motion was made by Mendiola, seconded by Hamilton; to reconvene to Regular Session. 

 Vote:  Mendiola aye; Hamilton aye; Bailey aye; Martens aye.  Motion carried 4-0.  Time 
5:46 p.m.  Mayor Martens stated for the record that no votes were taken in Executive 
Session.   

   
  5.  Possible action or direction pursuant to Executive Session  
      
  Motion was made by Mendiola, seconded by Hamilton, to proceed with summary jury 

trial as discussed in Executive Session.  Vote:  Mendiola aye; Hamilton aye; Bailey aye; 
Martens aye.  Motion carried 4-0.   

   
  6.  Discussion and possible action on Change Order No. 2, in the amount of $32,766.15, 

RW & Son Pipeline Construction, Inc.; Sanitary System Improvements - Country 
Club 

      
  The Building Development Director updated the council on the project and the need for 

the change order.  Motion was made by Hamilton, to not approve Change Order No. 2 in 
the amount of $32,766.15, the motion died for lack of a second.  Motion was made by 
Mendiola, seconded by Bailey, to approved Change Order No. 2 in the amount of 
$32,766.15.  Vote:  Mendiola aye; Bailey aye; Hamilton nay; Martens aye.  Motion 
carried 3-1.   

   
  7.  Possible action on acceptance of resignation of Ward 1 Commissioner, Ronnie 

Lowe; and discussion and possible direction on filling unexpired term   
      
  Motion was made by Bailey, seconded by Hamilton, to accept the resignation of 

Commissioner Ronnie Lowe, Ward 1.  Vote:  Bailey aye; Hamilton aye; Mendiola aye; 
Martens aye.  Motion carried 4-0.  Motion was made by Bailey, seconded by Hamilton, to 
hear presentations, from those interested in the position, and make a decision at the July 
8th meeting.  Vote:  Bailey aye; Hamilton aye; Mendiola aye; Martens aye.  Motion 
carried 4-0.     
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BOARD OF CITY COMMISSIONERS 
JUNE 27, 2024 

PAGE:  _______ 
 
  

   
  8.  Adjourn 
      
  Motion made by Bailey, seconded by Mendiola, to adjourn the meeting.  Vote:  Bailey 

aye; Mendiola aye; Hamilton aye; Martens aye.  Motion carried 4-0.  The meeting ended 
at 6:04 p.m. 
 
Approved this 8th day of July 2024.   

   
 

 

 

         _______          
                                                                               Ernie Martens, Mayor     

 

ATTEST: 

 

      
Kim Jamison, City Clerk 
 

(SEAL) 
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Agenda Item -Page 1 of 1 
 

AGENDA ITEM COMMENTARY 
 
 Meeting Date: July 8, 2024 
 Board: Board of City Commissioners 
 Subject: Landscape Architectural Services 
 
ITEM TITLE: Discussion and possible action on the proposed Proposal for Landscape 

Architectural Services for the Sallisaw Sports Complex Soccer and Sport 
Courts Project with Planning Design Group (PDG) in the amount of 
$47,750.00, and, authorize Robin Haggard, Interim City Manager to sign 
acceptance of the proposal 

 
INITIATOR:  City Manager 
 
STAFF INFORMATION SOURCE: PDG 

Interim City Manager 
 
BACKGROUND: This agreement provides for the landscape architectural services related to 

the construction of the Soccer and Sport Courts Project. This agreement, 
in the amount of $47,750.00, includes the Preliminary & Final Plans, 
Bidding Phase, and Construction Services Phase. PDG has worked with 
the City of Sallisaw in the past, having designed our Sports Complex, Jay 
Reynolds Park Splash Pad, and our current Aquatics and Skateboard 
Park.  

 
EXHIBITS: 1. SALLISAW SOCCER AND SPORTS COMPLEX 
 
KEY ISSUES: This project is working on a construction budget of $500,000 and PDG will 

try to utilize existing survey information and previous design drawings. 
 
FUNDING SOURCE: SMA 090-501-57720 Sports Complex Engineering. 
 
RECOMMENDATION:    Approval of Proposal by Planning Design Group for Landscape 

Architectural Services; and authorize Robin Haggard to sign.  
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June 14, 2024 

Mr. Keith Skelton 
City Manager 
City of Sallisaw 
115 East Choctaw 
Sallisaw, OK 74955 

RE: Landscape Architectural Services for the 
Sallisaw Sports Complex Soccer and Sport Courts Project 

Mr. Skelton, 

We appreciate the opportunity to submit this proposal for your consideration for landscape architectural 
service for the construction of the Soccer and Sport Courts Project. We can provide these services in 
the high quality that City of Sallisaw would expect. We propose the following scope of services and fee 
schedule for your consideration. 

SCOPE OF SERVICES 

1. Preliminary Plans
Working with a construction budget of approx. $500,000 and from base survey information for the
work area provided by the City of Sallisaw (PDG will try and utilize existing survey information and
previous design drawings), we will prepare preliminary plans as outlined in the following items:

A) Develop a preliminary layout for a new soccer, tennis/basketball, and parking area, this area
would include some or all the following items in the new area:
1. Develop conceptual layout and grading plans for two (2) full size soccer pitches
2. Develop conceptual layout and grading plans for a tennis/basketball area with two (2) tennis

courts and one (1) basketball court.
3. Develop conceptual layout and grading for a +/-300 car parking lot.

• Parking lot will not have curb and gutter
• Parking lot will contain ADA parking

4. Work with the city to provide utility connections to city lines as required for the operation of
the facility.

5. Develop locations for future concession/restroom building, light pole locations, and seating
areas for the soccer fields.

B) Estimate construction budget with up-dated cost figures based on the preliminary plan.

2. Final Plans
Following the City of Sallisaw’s review and input of the preliminary plans, we will prepare the final
bid plans, incorporating any revisions requested by the City. The following outlines the necessary
activities within this phase:

A) Refine items in preliminary design phase, incorporating the City’s comments/input.
B) Develop construction drawings and specifications.
C) Provide estimated construction budget.

5314 South Yale Ave., Suite 510, Tulsa, Oklahoma 74135 Phone 918/628-1255 
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Sallisaw Sports Complex 

Soccer Fields and Sports Court Project 

5314 South Yale Ave., Suite 510, Tulsa, Oklahoma 74135 Phone 918/628-1255 

 

 

 

3. Bidding Phase 
A) Assist the owner with inviting contractors to bid. 
B) Attend the Pre-Bid meeting. 
C) Assist owner review with bid selection and award of contract. 

 

4. Construction Services Phase 
A) Attend the Pre-Construction meeting. 
B) Assist owner in coordinating contractors to ensure timely execution. 
D) Provide bi-weekly on-site observation meeting as needed throughout the construction 

period of the project. 
E) Assist owner in the review of contractor payment request for compliance with 

construction documents. 
 

5. Basic Compensation 
To execute the above-described scope of services as indicated in items 1 through 4 above, the 
work will be performed for a lump sum of $47,750.00 with the following breakdown: 
 

1. Preliminary plan........................... $16,500.00 
2. Final Plan……………………….…. $21,500.00 
3. Bidding Phase …………………… $  1,500.00 
4. Construction Services………..…. $  8,250.00 

 
Billings for services are sent out monthly for work in progress or at the completion of the project 
or a specified phase of work. Terms of payment are "Net 30 Days" from the date of the invoice. 

 

6. Reimbursable Expenses 
Reimbursable expenses are in addition to the basic compensation Fee as set forth in section 5 of 
this proposal. Reimbursable expenses intended to be incurred by the Architect must be approved 
by the City of Sallisaw prior to such expenditure.  Reimbursable expenses include actual 
expenditures made by Planning Design Group required by the project as follows: 

 
A) Prints, computer plots, copies, and other reproductions (excluding copies for office use), all 

expendable supplies, photography requested by the owner. 
B) Travel expenses directly related to the project. 

 

7. Insurance Limits 
Planning Design Group meets all state insurance requirements with current limits are as follows: 

1. Comprehensive Business Liability: $1,000,000. Limit. 
2. Worker's Compensation: $100,000/500,000/100,000 limit. 
3. Professional Liability: $2,000,000 limit. 

 

8. Additional Services 
Any services requested which are not included under the basic scope of service in this proposal 
will be passed on based on the hourly rates listed below or can be quoted as a lump sum upon 
request. All additional fees will be approved in advance by the City of Sallisaw. 

 
Hourly        Rates:  
Principal             $165.00 
Lead Designer  $140.00 
Project Manager/Design $120.00 
Designer I/Production $110.00 
Designer II/Production $ 95.00 
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Agenda Item -Page 1 of 1 
 

AGENDA ITEM COMMENTARY 
 
 Meeting Date: July 8, 2024 
 Board: Board of City Commissioners 
 Subject: Vehicle Purchase 
 
ITEM TITLE: Discussion and possible action on Purchase Order No. 102152, issued to Blue 

Ribbon Auto Group of Sallisaw, Oklahoma, in the amount of $61,000.00 for 
the purchase of one (1) 2024 GMC Yukon 4WD SLE to be utilized by the 
Sallisaw Fire Department as an Emergency Medical Response (EMR) 
vehicle  

 
INITIATOR: Fire Chief 
 
STAFF INFORMATION SOURCE: Fire Chief 

Purchasing Agent 
 
BACKGROUND: There is $63,000.00 appropriated in the FY 2025 budget for this purchase. 

If approved, this vehicle will be utilized as an EMR vehicle by the Fire 
Department.  Staff notes that this was not the lowest bid received. 
 However, the vehicle is local, and the dealership has the vehicle in stock 
and ready for immediate delivery.  The quote for the lowest bid does not 
have a vehicle available on the lot and would not likely be able to order a 
2024 model.       

 
EXHIBITS: 1. Fire Dept EMR Vehicle Agenda Item 

2. VPA - Blue Ribon Auto Group 
3. 74052910476__7775D3D2-9DA0-4DE5-9E19-63CD641BE059 
4. 74052911593__489FE793-3697-41C2-B314-4701182CEEF0 

 
KEY ISSUES: Blue Ribbon Chevrolet - $61,000.00  

Rhodes Chevrolet - $59,084.65  
John Vance Fleet Services - $64,631.68    
 
Blue Ribbon Chevrolet has the vehicle quoted available on the lot.  Rhodes 
Chevrolet and John Vance do not have the requested 2024 models available 
and would have to order, which could result in the unit ordered being a 2025 
model and the price would be approximately 10-15% higher and not available 
until much later.   

 
FUNDING SOURCE: Budgeted Funds - 030-902-57709 - $63,000.00 appropriated.   
 
RECOMMENDATION:    Approval of Purchase Order No. 102152, to Blue Ribbon Auto 

Group of Sallisaw, Oklahoma in the amount of $61,000.00 
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Agenda Item -Page 1 of 1 
 

AGENDA ITEM COMMENTARY 
 
 Meeting Date: July 8, 2024 
 Board: Board of City Commissioners 
 Subject: 4-Post Lift 
 
ITEM TITLE: Discussion and possible action on Purchase Order No. 102153, issued to 

Lum's Sales & Service, Inc. of Shady Point, Oklahoma, in the amount of 
$28,579.59, for the purchase of a BendPak 4-Post Lift with Accessories for 
Fleet Maintenance 

 
INITIATOR: Equipment Services Superintendent 
 
STAFF INFORMATION SOURCE: Equipment Services Superintendent 

Purchasing Agent 
 
BACKGROUND: If approved, this will allow Fleet Maintenance to install a 4-post lift in the 

far west bay at the garage.  An additional work bay that includes a lift 
enables Fleet Maintenance the ability to work underneath multiple types 
of heavy equipment and/or dump trucks at once, therefore reducing the 
amount of downtime on heavy equipment that is in need of maintenance 
and/or repair.  $30,000.00 was included in the FY 25 budget for the 
purchase of lift.     

 
EXHIBITS: 1. Fleet Maintenance 4- Post Lift Agenda Item 
 
KEY ISSUES: An additional lift would reduce downtime in that it allows equipment services 

to work underneath multiple types of heavy equipment at once.   
 
FUNDING SOURCE: Acct # 030-404-57701 - FY 25 budget $30,000.00 
 
RECOMMENDATION:    Approval of purchase order # 102153 to Lum's Sales and Service, 

Inc. in the amount of $28,579.59.   
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Agenda Item -Page 1 of 1 
 

AGENDA ITEM COMMENTARY 
 
 Meeting Date: July 8, 2024 
 Board: Board of City Commissioners 
 Subject: SCBA Units 
 
ITEM TITLE: Discussion and possible action on Purchase Order No. 102167, issued to 

Municipal Emergency Services, in the amount of $62,999.94 for Self 
Contained Breathing Apparatus (SCBA) systems and components for the 
Sallisaw Fire Department 

 
INITIATOR: Fire Chief 
 
STAFF INFORMATION SOURCE: Fire Chief 
 
BACKGROUND: Approval will allow the Fire Department to purchase 6 Self-Contained 

Breathing Apparatus (SCBA) systems.  4 of the current SCBA units are 
nearing their 15-year life expectancy and must be replaced.  2 units will 
be placed on the tanker unit in order to bring us into compliance with the 
National Fire Protection Agency (NFPA).       

 
EXHIBITS: 1. Municpal Emergency Services Agenda Item 

2. IMG_2153 
 
KEY ISSUES: 

• 4 SCBAs have met the life expectancy and must be replaced for the 
safety of the Firefighters. 

• The tanker pumper only has 2 air packs, and we are required to have 
4. 

 
FUNDING SOURCE: 010-902-57952 - FY 25 Budget in the amount of $64,000.00 
 
RECOMMENDATION:    Approval of Purchase Order No. 102167 issued to Municipal 

Emergency Services in the amount of $62,999.94 for SCBA.   
 

Page 44 of 79



Page 45 of 79



Page 46 of 79



Page 47 of 79



Page 48 of 79



Agenda Item -Page 1 of 1 
 

AGENDA ITEM COMMENTARY 
 
 Meeting Date: July 8, 2024 
 Board: Board of City Commissioners 
 Subject: Repair/Replacement of Transformers 
 
ITEM TITLE: Discussion and possible action on Purchase Order No. 98750, which was 

$528.90 above the previously approved not to exceed amount for repairs 
and/or replacement of various sized transformers, issued to Imperium Supply 
of Edmond, Oklahoma   

 
INITIATOR: Electric Superintendent 

Purchasing Agent 
 
STAFF INFORMATION SOURCE: Electric Superintendent 
 
BACKGROUND: This purchase order was approved August 14, 2023, in an amount not to 

exceed $26,000.00 for any unforeseen costs.  The additional cost is due to 
one of the large transfers requiring additional fabrication; the transformer 
was heavily damaged after being hit by a vehicle.   

 
EXHIBITS: 1. Quote 7-26-2023 
 
KEY ISSUES: Given the limited availability of transformers, repair of transformers that are 

repairable is a must.  
 
FUNDING SOURCE: GL # 010-601-53316 Electric Transformer Repairs 
 
RECOMMENDATION:    Acknowledge overage in the amount of $528.90 on Purchase Order 

No. 98750 issued to Imperium Supply. 
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Imperium Supply

405-719-9402

QUANTITY DESCRIPTION UNIT PRICE AMOUNT

CUSTOMER 1
SN: NW136902, 15 KVA Full Rewind, Replace 2 L.V. 
bushings

$1,962.00 $1,962.00

Sallisaw 1 SN: G206697-65Y, 10 KVA Full Rewind $1,473.00 $1,473.00

ESTIMATE NO 1 SN: 851027953, 15 KVA Full Rewind $1,812.00 $1,812.00

1
SN: 1825034, 25 KVA Beyond Economical Repair, Replace 
with new unit

$2,464.80 $2,464.80

DATE 1 SN: 21A132061, 25 KVA Recondition $563.50 $563.50

7/26/2023 1
SN: 20A512547, 25 KVA Recondition, Replace 1 H.V. 
bushing

$638.50 $638.50

ADDRESS 1
SN: 851027588, 25 KVA Beyond Economical Repair, 
Replace with new unit

$2,464.80 $2,464.80

115 E Choctaw Ave 1
SN: M22H17428, 25 KVA Recondition, Replace 2 L.V. 
Bushings

$692.50 $692.50

CITY/STATE/ZIP 1
SN: 5379470, 25 KVA Beyond Economical Repair, Replace 
with new unit

$2,464.80 $2,464.80

Sallisaw, OK 74955 1 SN: 851027946, 15 KVA Recondtition $542.50 $542.50

PHONE 1 SN: 83H0668, 15 KVA Full Rewind $1,812.00 $1,812.00

918-775-6241 1 SN: NW58481, 15 KVA Recondition $542.50 $542.50

E-MAIL 1 SN: H673438YG8A, 25 KVA Recondition $563.50 $563.50

bsmith@sallisawok.org
1 SN: 300195, 10 KVA Full Rewind $1,473.00 $1,473.00

SALESPERSON 1
SN: 83A31202, 500 KVA 3-Phase, Recondition, Replace 1 
L.V. Bushing, Repair Damage to Cabinet 

$5,163.50 $5,163.50

Robert Gebauer $0.00 $0.00

PROJECT $0.00 $0.00

N/A $0.00 $0.00

PREPARED BY: $0.00 $0.00

Robert Gebauer $0.00 $0.00

ATTENTION $0.00 $0.00

Blakely Smith $0.00 $0.00

PAYMENT TERMS $0.00 $0.00

Net 30 $0.00 $0.00

DUE DATE $0.00 $0.00

$0.00 $0.00

SUBTOTAL $24,632.90

THIS PROPOSAL INCLUDES THE CONDITIONS NOTED: TAX RATE 0.00%

SALES TAX $0.00

OTHER

TOTAL $24,632.90

Date

Sign Below to Accept Quote:

Authorized Rep

*Price reflects cost of oil and copper, subject to change.* **price covers base 
repair parts cost extra.**

Rgebauer@imperium-supply.com

PO Box 8290, Edmond, OK. 73083

Proposal
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AGENDA ITEM COMMENTARY 
 
 Meeting Date: July 8, 2024 
 Board: Board of City Commissioners 
 Subject: Executive Recruitment 
 
ITEM TITLE: Discussion and possible action on proposed Contract for Professional 

Services between the City of Sallisaw and Oklahoma Municipal Management 
Services (OMMS) for Executive Recruiting of a City Manager  
 
 
  

 
INITIATOR: Interim City Manager 

City Attorney 
 
STAFF INFORMATION SOURCE: Interim City Manager 
 
BACKGROUND: Being an affiliated member of OMMS, staff reached out to them to 

provide a proposed contract for professional services for executive 
recruitment. Staff also reached out to SGR from Keller, Texas requesting 
a proposed contract, but nothing has been returned. We also received a 
proposal from Colin Baenziger & Associates from Daytona Beach Shores, 
Florida. They did not include any contract fees in their proposal. 
 
Fees included in the OMMS contract are as follows: 

• $12,000 Professional Services Fee-3 installments 
• Not to exceed $2,000 for expenses such as advertising, postage, 

supplies, candidate background investigations on selected 
semifinalists 

• $1,000 Development of an optional Community Profile (With 
information from Sallisaw) 

• This includes (5) five on-site visits. Additional site visits would be 
billed at $375 daily rate plus reasonable expenses. 

 
Note: Travel expenses for selected candidates are NOT included in this 
proposal and will be the responsibility of the City of Sallisaw. 

 
EXHIBITS: 1. Sallisaw City Manager Executive Search Contract (Signed by Whitlock) 
 
KEY ISSUES: N/A 
 
FUNDING SOURCE: General Fund 
 
RECOMMENDATION:    Award Contract for Professional Services to Oklahoma Municipal 
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Management Services 
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CONTRACT FOR PROFESSIONAL SERVICES 

THIS CONTRACT FOR PROFESSIONAL SERVICES is made and entered on this 8th day of July, 

2024, by and between the City of Sallisaw, Oklahoma, a municipal corporation, located at 115 East 

Choctaw, Sallisaw, Oklahoma 74995 (Client), and Oklahoma Municipal Management Services, a 74 

O.S. § 1001, et seq, “Oklahoma Interlocal Cooperative” organization, located at 7633 East 63rd Place, 

Suite 507, Tulsa, Oklahoma 74133 (OMMS).  

 

WHEREAS, the Client wishes to retain the professional Executive Search Services of OMMS on the 

terms and conditions set forth herein, and OMMS wishes to provide such services. 

 

NOW THEREFORE, the parties hereto agree as follows: 

 

Scope of Services 

OMMS will provide professional services in the area of an executive search for the position of City 

Manager. This includes a commitment by OMMS that all elements of the search process, services and 

conditions, listed in this contract hereto, will be completed in a timely manner:  

 

Executive Search Professional Services 

City Manager 

City of Sallisaw, Oklahoma 

 

Term 

This contract shall be effective on the date of approval by the Client and shall remain in effect for the 

period necessary for successful completion of the executive search process. The contract may be 

terminated upon thirty (30) days prior written notice to OMMS. If the Client terminates the contract, 

OMMS will then be entitled to any portion of the fee earned up to and including the date of termination. 

 

Professional Service Fee 

The professional service fee is listed as follows: 

 

 Professional Services Fee: $12,000.00 

 1/3rd due at execution of the contract, 1/3rd due at evaluations of semifinalist phase and 

 remainder due at completion of the interview process. 

 Expenses Not to Exceed: $2,000  

 Expenses includes advertising costs, postage, supplies and candidate background investigations 

on selected semifinalists.  

Development of an optional Community Profile:  $1,000.00  (with information from Sallisaw). 

 *Note:  Travel costs for the selected candidates are not included in this proposal and, as such, 

 would be the responsibility of the City of Sallisaw. 

The Client will mail payments, after proper invoicing, to the following address: 

Oklahoma Municipal Management Services 

3650 South Boulevard 

Edmond, OK  73013 

 

For reporting purposes, the tax identification number for OMMS is 83-1296936. 
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The fixed professional fee for this recruitment process anticipates no more than five (5) on-site visits. 

Additional work related to the executive recruitment process, and as specifically requested by the Client, 

which is outside the scope of this project (i.e., additional on-site visits), will include an additional fee 

and will be billed at a daily rate of $375.00 plus reasonable expenses. 

 

Additional Placements 

If candidates from this executive recruitment process are selected for another position by the Client, 

within six (6) months of the recruitment process, a $3,000.00 lump sum fee will be due and payable to 

OMMS. 

 

Guarantee 

OMMS commits to remain with this recruitment assignment, until the Client has made an initial 

appointment, for the fee and tasks listed in the proposal.  

 

Devotion of Time 

OMMS shall devote such time, to the performance of its duties under this contract, as is necessary for 

the completion of the project. 

 

Confidentiality 

Client will abide by the recommendations of the City Management Association of Oklahoma (CMAO) 

regarding the integrity of the selection process and respect for applicants, and will not publicly disclose 

the identity of applicants, unless disclosure is approved in writing by the affected applicants. 

 

Notice 

All notices, except payments, hereunder shall be in writing and deemed to have been given when 

delivered, transmitted by first class, registered or certified mail, postage prepaid and addressed as 

follows: 

 

 If to Client:     If to OMMS: 

 

 City of Sallisaw    Oklahoma Municipal Management Services 

 ATTN:  Mayor Ernie Martens   ATTN:  Steve Whitlock, Executive Director 

 115 East Choctaw     7633 East 63rd Place, Suite 507 

 Sallisaw, OK, 74995    Tulsa, OK  74133 

 

Entire Contract 

This contract supersedes any and all other contracts, either oral or in writing, between the parties hereto, 

with respect to the subject matter hereof, and no other agreement, contract, statement or promise relating 

to the subject matter of this contract, which is not contained herein, shall be valid or binding. 

 

Amendment 

This contract may be amended only by the mutual written agreement of the parties and such written 

amendment shall become incorporated into the contract once executed by the Client and OMMS. 

 

Legal Construction 

In case any one or more of the provisions contained in this contract shall for any reason be held invalid, 

illegal, or unenforceable in any respect, such invalidity, illegality, unenforceability shall not affect any 

other provisions thereof and this contract shall be construed as if such invalid, illegal, or unenforceable 

provision had never been contained herein. 
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Counterparts 

This contract may be executed in counterparts;  each such counterpart shall be deemed an original and 

when taken together with other signed counterparts, shall constitute one contract. 

 

Controlling Law and Venue 

All disputes regarding the construction, interpretation, and the parties’ rights and obligations under this 

contract will be governed by the laws of the State of Oklahoma without regard to any conflicts of law 

provisions. The parties agree to submit to the exclusive venue and jurisdiction of the State of Oklahoma, 

in District Court, Sequoyah County, State of Oklahoma. 

 

IN WITNESS WHEREOF, the City of Sallisaw, Oklahoma, has appropriated sufficient funds to satisfy 

the terms and conditions of this contract and executed it on behalf of its Mayor, and the OMMS 

Executive Director has signed and executed this contract, which becomes effective commencing the 8th   

day of July, 2024. 

 

       CITY OF SALLISAW, OKLAHOMA: 

 

 

       _______________________________ 

       Ernie Martens, Mayor 

 

       ATTEST: 

  

 

       _______________________________ 

       Kim Jamison, City Clerk 

 

       APPROVED AS TO FORM: 

 

 

       _______________________________ 

       John R. Montgomery, City Attorney 

 

 

       OMMS: 

 

          

       _______________________________ 

       Steve Whitlock, Executive Director 
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SALLISAW, OKLAHOMA 
RESOLUTION NO. 2024-17 

 

A RESOLUTION OF THE BOARD OF CITY COMMISSIONERS OF THE CITY OF 

SALLISAW, OKLAHOMA, CONCERNING THE HIRING PROCESS FOR A CITY 

MANAGER FOR THE CITY OF SALLISAW, AND ESTABLISHING POLICIES AND 

PROCEDURES FOR SAID HIRING PROCESS 

      

 WHEREAS, the Board of City Commissioners of the City of Sallisaw, Oklahoma, 

pursuant to state law, is responsible for the selection and appointment of the City Manager of 

the City; and, 

 

 WHEREAS, with a planned vacancy in the position, the Board of City Commissioners 

is required to select and appoint a new City Manager of the City; and, 

 

 WHEREAS, the Board of City Commissioners desires to create a process that will 

encourage the most qualified applicants possible to consider employment with the City, and 

desires to complete the hiring within a timely manner; and, 

 

 WHEREAS, approval of a written process will benefit the Board of City Commissioners, 

possible applicants, and the public by making the selection process as clear as possible; and, 

 

 WHEREAS, approval of this resolution is in the best interests of the residents of the City 

of Sallisaw, Oklahoma.  

 

 NOW, THEREFORE BE IT RESOLVED by the Board of City Commissioners of the 

City of Sallisaw, Oklahoma, as follows: 

 

The Board of City Commissioners approves the following procedures in the hiring of a new City 

Manager: 

 

Oklahoma Municipal Management Services (OMMS) is directed to advertise the position with 

OMMS, the City Management Association of Oklahoma (CMAO), the Oklahoma Municipal 

League (OML), the Texas Municipal League (TML) and the International City/County 

Management Association (ICMA), and any other appropriate online city management websites 

deemed appropriate by OMMS. 

 

The advertisement attached as Exhibit 1 is approved for publication. 

 

The City Manager Job Description attached as Exhibit 2 is approved. 

 

The Sallisaw Community Profile attached as Exhibit 3 is approved. 

 

All applications shall be submitted to the attention of OMMS, 7633 East 63rd Place, Suite 507, 

Tulsa, Oklahoma, 74133, or by email at recruiter@okmms.org, and shall be kept strictly 

confidential. 
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The Board of City Commissioners will work individually and collectively with OMMS to 

review all applications received and will determine an appropriate number of qualified 

candidates to interview. 

 

The Board of City Commissioners establishes as a goal the objective of reaching unanimous 

approval on the candidate who is selected. 

 

Each City Commissioner is encouraged to seek input from members of the public about the 

characteristics and qualifications that are important to the residents for the selection process, to 

share their goals and expectations with prospective candidates and citizens to help establish 

shared goals for the Board of City Commissioners and the community, and to individually 

consider those goals, characteristics and qualifications during the hiring process. 

 

The Board of City Commissioners will abide by the recommendations of the City Management 

Association of Oklahoma (CMAO) regarding the integrity of the selection process and respect 

for applicants and will not publicly disclose the identity of applicants (unless disclosure is 

approved in writing by the affected applicants), as set forth by Exhibit 4. 

 

Dated and approved this 8th day of July, 2024. 

 

      CITY OF SALLISAW, OKLAHOMA 

      

 

      ______________________________ 
      Ernie Martens, Mayor 

 

ATTEST:     APPROVED AS TO FORM: 

  

 

______________________________ ______________________________ 

Kim Jamison, City Clerk   John R. Montgomery, City Attorney 
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EXHIBIT 1 

 

City Manager Advertisement 

City of Sallisaw, Oklahoma 

(TO BE DETERMINED LATER) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Page 58 of 79



 

 

EXHIBIT 2 

 

City of Sallisaw, Oklahoma 

City Manager 

Job Description 

(TO BE DETERMINED LATER) 
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EXHIBIT 3 

 

Sallisaw Community Profile 

(TO BE DETERMINED LATER) 
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EXHIBIT 4 

 

RESOLUTION NO. 2008-01 

 

A RESOLUTION OF THE CITY MANAGERS ASSOCIATION OF OKLAHOMA 

CONCERNING THE PROPER HIRING PROCESSES FOR CITY MANAGERS IN THE 

STATE OF OKLAHOMA  

 

 

 

    

 WHEREAS, a number of entities have proposed guidelines and procedures concerning the 

hiring process, including the role of the public during the interview and selection of City Managers and 

Town Administrators in the State of Oklahoma. 

 

 WHEREAS, the City Managers Association of Oklahoma represents the interest of City 

Managers, Town Administrators, and other management professionals for municipalities within the 

State;  

 

 WHEREAS, the role of the public in the selection and interview process is an important issue 

for the municipalities and professionals involved in the selection process; 

 

 WHEREAS, the approval of guidelines concerning the selection process will benefit the public, 

municipalities, applicants and professionals involved in the selection process;  

        

 NOW, THEREFORE BE IT RESOLVED by the City Managers Association of the State of 

Oklahoma, as follows: 

 

The requirement that applicants for vacant management positions be publicly disclosed is not required 

by law, and said disclosure will discourage good and qualified candidates from applying for vacant 

positions.  

 

The interest of the public is protected in the selection process by the involvement of an elected body that 

represents the interest of the municipality and the public in the selection process.  

 

The City Managers Association of Oklahoma recommends that all municipalities in Oklahoma respect 

the interest of applicants for management positions, create processes that encourage the greatest number 

of qualified candidates, and acknowledge the significance of confidentiality in the application and 

interview process for management positions. 

 

All City Manager applicants are encouraged to submit this resolution with their application to inform 

municipalities of the importance of this issue for the profession in Oklahoma.  

 

Approved by the membership of the City Managers Association of Oklahoma 

     

Steve Whitlock, President 
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AGENDA ITEM COMMENTARY 
 
 Meeting Date: July 8, 2024 
 Board: Board of City Commissioners 
 Subject: Resolution 2024-17 
 
ITEM TITLE: Discussion and possible action on Resolution 2024-17; A Resolution of the 

Board of City Commissioners of the City of Sallisaw, Oklahoma, concerning 
the Hiring Process for a City Manager for the City of Sallisaw, and 
Establishing Policies and Procedures for Said Hiring Process 

 
INITIATOR: OMMS 

City Attorney 
Interim City Manager 

 
STAFF INFORMATION SOURCE: OMMS 
 
BACKGROUND: If approved, the Resolution establishes policies and procedures for the 

City Manager's hiring process.  The polices and procedures encompass 
both OMMS, and the BOCC.   

 
EXHIBITS: 1. Resolution 2024-17 
 
KEY ISSUES: 

• Work individually and collectively with OMMS. 
• BOCC establishes as a goal the objective of reaching unanimous 

approval of the candidate who is selected. 
• Seek input from members of the public. 
• Will not publicly disclose the identity of applicants. 

 
FUNDING SOURCE: GF 
 
RECOMMENDATION:    Approval of Resolution 2024-17.   
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SALLISAW, OKLAHOMA 
RESOLUTION NO. 2024-17 

A RESOLUTION OF THE BOARD OF CITY COMMISSIONERS OF THE CITY OF 
SALLISAW, OKLAHOMA, CONCERNING THE HIRING PROCESS FOR A CITY 
MANAGER FOR THE CITY OF SALLISAW, AND ESTABLISHING POLICIES AND 
PROCEDURES FOR SAID HIRING PROCESS 

     
WHEREAS, the Board of City Commissioners of the City of Sallisaw, Oklahoma, 

pursuant to state law, is responsible for the selection and appointment of the City Manager of 
the City; and, 

WHEREAS, with a planned vacancy in the position, the Board of City Commissioners 
is required to select and appoint a new City Manager of the City; and, 

WHEREAS, the Board of City Commissioners desires to create a process that will 
encourage the most qualified applicants possible to consider employment with the City, and 
desires to complete the hiring within a timely manner; and, 

WHEREAS, approval of a written process will benefit the Board of City Commissioners, 
possible applicants, and the public by making the selection process as clear as possible; and, 

WHEREAS, approval of this resolution is in the best interests of the residents of the City 
of Sallisaw, Oklahoma.  

NOW, THEREFORE BE IT RESOLVED by the Board of City Commissioners of the 
City of Sallisaw, Oklahoma, as follows: 

The Board of City Commissioners approves the following procedures in the hiring of a new City 
Manager: 

Oklahoma Municipal Management Services (OMMS) is directed to advertise the position with 
OMMS, the City Management Association of Oklahoma (CMAO), the Oklahoma Municipal 
League (OML), the Texas Municipal League (TML) and the International City/County 
Management Association (ICMA), and any other appropriate online city management websites 
deemed appropriate by OMMS. 

The advertisement attached as Exhibit 1 is approved for publication. 

The City Manager Job Description attached as Exhibit 2 is approved. 

The Sallisaw Community Profile attached as Exhibit 3 is approved. 

All applications shall be submitted to the attention of OMMS, 7633 East 63rd Place, Suite 507, 
Tulsa, Oklahoma, 74133, or by email at recruiter@okmms.org, and shall be kept strictly 
confidential. 
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The Board of City Commissioners will work individually and collectively with OMMS to 
review all applications received and will determine an appropriate number of qualified 
candidates to interview. 

The Board of City Commissioners establishes as a goal the objective of reaching unanimous 
approval on the candidate who is selected. 

Each City Commissioner is encouraged to seek input from members of the public about the 
characteristics and qualifications that are important to the residents for the selection process, to 
share their goals and expectations with prospective candidates and citizens to help establish 
shared goals for the Board of City Commissioners and the community, and to individually 
consider those goals, characteristics and qualifications during the hiring process. 

The Board of City Commissioners will abide by the recommendations of the City Management 
Association of Oklahoma (CMAO) regarding the integrity of the selection process and respect 
for applicants and will not publicly disclose the identity of applicants (unless disclosure is 
approved in writing by the affected applicants), as set forth by Exhibit 4. 

Dated and approved this 8th day of July, 2024. 

     CITY OF SALLISAW, OKLAHOMA 
     

     ______________________________ 
     Ernie Martens, Mayor 

ATTEST:     APPROVED AS TO FORM: 
 

______________________________ ______________________________ 
Kim Jamison, City Clerk   John R. Montgomery, City Attorney 
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AGENDA ITEM COMMENTARY 
 
 Meeting Date: July 8, 2024 
 Board: Board of City Commissioners 
 Subject: Nutrition Center Utilities 
 
ITEM TITLE: Discussion and possible action on request from DOCServices, Inc. for the 

City of Sallisaw to provide free utilities   
 
INITIATOR: DOCServices, Inc. 
 
STAFF INFORMATION SOURCE: DOCServices, Inc 

Utility Billing Statements 
 
BACKGROUND: DOCServices, Inc took over the management of the Sallisaw Nutrition 

Center on July 1, 2024 (Building Lease was approved June 10th).  They 
have requested assistance with utilities.  Attached is information on recent 
billing statements of the previous nutrition management firm.  A recent 
12-month average of the billing statement is $1,133.93.  This includes 
water, electric, sewer, and sanitation. 
 
For Diamondnet services, we provide both basic video and internet 
services at no charge.   

 
EXHIBITS: 1. Copier_20240604_120835 

2. Nutrition Center Utilities 
 
KEY ISSUES: 

•  In the past, the city has not given assistance to the management of the 
facility.  We do assist in maintaining the building, including 
replacement of appliances, heat and air units, and other needed 
repairs.  We also mow. 

• DOC is a non-profit, providing services in several other Oklahoma 
Counties.   

 
FUNDING SOURCE: N/A 
 
RECOMMENDATION:    Provide guidance to staff on DOCServices request for assistance 

with utilites.   
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Billing Date Amount
5/31/2024 1,012.16$           
4/30/2024 947.79$               
3/31/2024 894.07$               
2/29/2024 993.88$               
1/31/2024 796.21$               

12/31/2023 908.27$               
11/30/2023 915.44$               
10/31/2023 1,185.69$           

9/30/2023 1,570.69$           
8/31/2023 1,614.08$           
7/31/2023 1,484.54$           
6/30/2023 1,284.30$           

12-mth total 13,607.12$         
Avg 1,133.93$           
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AGENDA ITEM COMMENTARY 
 
 Meeting Date: July 8, 2024 
 Board: Board of City Commissioners 
 Subject: OkMRF Authorized Agent 
 
ITEM TITLE: Discussion and possible action on appointing Robin Haggard as the City of 

Sallisaws Authorized Agent with the Oklahoma Municipal Retirement Fund 
(OkMRF) 

 
INITIATOR: OkMRF 
 
STAFF INFORMATION SOURCE: OkMRF 
 
BACKGROUND: Approval gives the person appointed to be the main contact for all things 

retirement with Oklahoma Municipal Retirement and allows for 
signature/approval on all retirement forms.  

 
EXHIBITS: 1. Authorized Agent Notification 
 
KEY ISSUES: N/A 
 
FUNDING SOURCE: N/A 
 
RECOMMENDATION:    Approval for Robin Haggard to be the City of Sallisaw's Authroized 

Agent with Oklahoma Municipal Retirement Fund.   
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Oklahoma Municipal Retirement Fund 
AUTHORIZED AGENT NOTIFICATION FORM 

AUTHORIZED AGENT DESIGNATION PROCESS 
An Authorized Agent shall be designated in writing by the Plan’s Retirement Committee (governing body) and shall act 
as the agent of the Employer in matters pertaining to the Plan and the Fund to centralize in one person the local 
administration and coordination of Plan activities including contribution and payroll information, forms and applications 
for Plan participants and to assist Participants, the Employer and Committee regarding Plan matters. Please refer to the 
Authorized Agent Role and Responsibilities section of this form or the plan document for specific duties. 

If you, as Authorized Agent, want to designate another Authorized Signer (please complete a Notice of Authorized 
Signer). 

AUTHORIZED AGENT INFORMATION (Please print clearly using black or blue ink)

NAME OF MUNICIPALITY OR ENTITY: 

FEDERAL TAX ID NUMBER:  

APPROVED AUTHORIZED AGENT:  

TITLE:  

AUTHORIZED AGENT SIGNATURE:  

EFFECTIVE DATE:  

MAILING ADDRESS:  

PHONE NUMBER:  FAX NUMBER: 

EMAIL ADDRESS:  

AUTHORIZATION 

The undersigned hereby certifies that the foregoing information was introduced before the 

(governing body) of  Oklahoma and was duly approved on the   day of , 20 

City of 

By: 

Title: 
(Mayor or Chairman) 

Date Seal City Clerk 

PLEASE CONTINUE TO PAGE 2 FOR AUTHORIZED AGENT’S ROLE AND RESPONSIBILITIES DEFINITION 

Authorized Agent Notification v2020 Page 1 of 2 
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 Oklahoma Municipal Retirement Fund 
AUTHORIZED AGENT NOTIFICATION FORM 

 

 

AUTHORIZED AGENT ROLE AND RESPONSIBILITIES 
 

EXCERPT FROM SECTION 9.1 (b) OF THE MASTER DEFINED BENEFIT PLAN 
 

Authorized Agent: An Authorized Agent shall be designated in writing by the Committee and shall act as the 
agent of the Employer (but not the agent of the Trustees or the Trust Service Provider of the Oklahoma 
Municipal Retirement Fund the “Fund”) in matters pertaining to the Plan and the Fund, to centralize in one 
person the local administration and coordination thereof, and to file payroll and contribution information, to 
file claims, forms and applications for Participants, and to advise Participants, the Employer and the 
Committee. The Authorized Agent, under the control and direction of the Committee, shall have such general 
duties as the Employer and the Committee may deem necessary and proper for such purposes, which duties 
shall include but not be limited to, the following: 
 

(1) to coordinate the deduction of Participant contributions and to see that Employer and Participant 
contributions are properly received and forwarded promptly to the Fund for management and 
investment; 

(2) to forward any communications directed to Participants and Beneficiaries by the Trustees, the Trust 
Service Provider or the Fund; 

(3) to lend assistance to Participants and Beneficiaries in filing applications for benefits, and in 
communicating with the Employer, the Committee and the Trustees or the Trust Service Provider of the 
Fund and to forward such communications to the addressees; 

(4) to keep the Employer and Committee informed regarding Employer contribution rates and funds 
required to meet the costs of the Plan; 

(5) to assist the Committee in determining whether Employees are eligible for participation in the Plan; 
(6) to certify at the direction of the Committee that an Employee is on an Authorized Leave of Absence, paid 

or unpaid; and 
(7) to file at the direction of the Committee a petition or nomination and cast a ballot for election of Trustees 

of the Fund. 
 

 
EXCERPT FROM SECTION 10.1 (b) OF THE MASTER DEFINED CONTRIBUTION PLAN 

 
Authorized Agent: An Authorized Agent shall be designated in writing by the Committee and shall act as the 
agent of the Employer (but not the agent of the Trustees or the Trust Service Provider of the Oklahoma 
Municipal Retirement Fund the “Fund”) in matters pertaining to the Plan and the Fund, to centralize in one 
person the local administration and coordination thereof, and to file payroll and contribution information, to 
file claims, forms and applications for Participants, and to advise Participants, the Employer and the 
Committee. The Authorized Agent, under the control and direction of the Committee, shall have such general 
duties as the Employer and the Committee may deem necessary and proper for such purposes, which duties 
shall include but not be limited to, the following: 
 

(1) to coordinate the deduction of Participant contributions and to see that Employer and Participant 
contributions are properly received and forwarded promptly to the Fund for management and 
investment; 

(2) to forward any communications directed to Participants and Beneficiaries by the Trustees, the Trust 
Service Provider or the Fund; 

(3) to lend assistance to Participants and Beneficiaries in filing applications for benefits, and in 
communicating with the Employer, the Committee and the Trustees or the Trust Service Provider of the 
Fund and to forward such communications to the addressees; 

(4) to assist the Committee in determining whether Employees are eligible for participation in the Plan; 
(5) to certify at the direction of the Committee that a Participant is on an authorized leave of absence, paid 

or unpaid; and 
(6) to file at the direction of the Committee a petition or nomination and cast a ballot for election of Trustees 

of the Fund. 
 

 

Authorized Agent Notification v2020 Page 2 of 2 
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AGENDA ITEM COMMENTARY 
 
 Meeting Date: July 8, 2024 
 Board: Board of City Commissioners 
 Subject: Rezoning 
 
ITEM TITLE: Discussion and possible action on Planning Commission Case No. PC 2024-

005; rezoning request from Highway Commercial and Commercial 
Recreation District (C-4) to Office District (C-1) by Wyman and Michelle 
Dobbs; and Ordinance 2024-03 with Emergency Clause  

 
INITIATOR: Wyman Dobbs 
 
STAFF INFORMATION SOURCE: Building Development 
 
BACKGROUND: Mr. and Mrs. Dobbs are requesting a rezoning from Highway Commercial 

and Commercial Recreation District (C-4) to Office District (C-1).  The 
property is located at and to the west of 603 West Cherokee Avenue. The 
request for the C-1 zoning would allow new construction to be within the 
setback requirements.  The Planning Commission considered this item at 
their July 2nd meeting and recommended approval.  Staff also 
recommends approval.       

 
EXHIBITS: 1. PC2024-005 Notice of Hearing 

2. PC2024-005 Newspaper 
3. 2024.03.Rezoning Request.Dobbs, Wyman & Michelle 

 
KEY ISSUES: None. 
 
FUNDING SOURCE: None. 
 
RECOMMENDATION:    1. Approval of Planing Commission Case No. 2024-005 and 

Ordinance 2024-03. 
2. Approval of Emergency Clause. 
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NOTICE OF PUBLIC HEARING
ON APPLICATION FOR REZONING

Notice is hereby given that the undersigned, as owner(s) or agent for the owner(s) of the following described 
property in the Sallisaw City Limits, Sequoyah County, Oklahoma, to wit:

Lots 1, 2, 3, 4 and 5 in Block 111 in the Bruton Addition to the City of Sallisaw, Sequoyah County, Oklahoma.  
Less Public Road Rights of Way and subject to Easements of Record.

has filed with the Sallisaw Planning Commission a written application # PC 2024-005 pursuant to the Zoning 
Ordinance as adopted by the City of Sallisaw, Oklahoma, to rezone from Highway Commercial and 
Commercial Recreation District (C-4)  to Office District  (C-1) .

The undersigned will present said application to the Sallisaw Planning Commission on July 2, 2024, at 113 N. 
Elm, beginning at 5:30 pm, at which time the Sallisaw Planning Commission will conduct a public hearing on 
said application.  All interested persons are entitled to be heard and are invited to attend.  Notice is published 
this 12th day of June, 2024.

By:     Wyman Dobbs & Michelle Dobbs
           Owner(s)
                                                            

                                                         Or By:     
            Agent

By:      Crystal Sides
            Secretary, Sallisaw Planning Commission

Bill To:

Wyman Dobbs
603 W. Cherokee
Sallisaw, OK 74955
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ORDINANCE NO. 2024-03

AN ORDINANCE AMENDING THE ZONING MAP
OF SALLISAW AND DECLARING AN EMERGENCY

BE IT ORDAINED BY THE BOARD OF COMMISSIONERS OF THE CITY OF SALLISAW,
OKLAHOMA:

SECTION 1.

That the zoning map of the City of Sallisaw, which is part of Section 102-172 of the Code of
Ordinances, City of Sallisaw, Oklahoma, is hereby amended in the following particulars, to-wit:

That the following described real estate situated in the City of Sallisaw, County of Sequoyah, State
of Oklahoma, to-wit:

Lots 1, 2, 3, 4, and 5, Block 111, in the Bruton Addition to the City of Sallisaw,
Sequoyah County, Oklahoma; 

   
be and the same is hereby changed from C-4 to C-1 District, which is owned by Wyman Dobbs and
Michelle Dobbs, husband and wife.

SECTION 2.

WHEREAS, an emergency and immediate necessity exists by reason of the health, safety and
protection of the citizens of Sallisaw; therefore, an emergency is declared to exist by reason
whereof this ordinance shall be in full force and effect from and after its passage and approval.

APPROVED this 8th day of July, 2024.

CITY OF SALLISAW, OKLAHOMA

By: ________________________________
ERNIE MARTENS,  Mayor

ATTEST:

______________________________
KIM JAMISON, City Clerk
[SEAL]
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Agenda Item -Page 1 of 1 
 

AGENDA ITEM COMMENTARY 
 
 Meeting Date: July 8, 2024 
 Board: Board of City Commissioners 
 Subject: Final Plat Presentation 
 
ITEM TITLE: Discussion and possible action on Planning Commission Case No. PC 2024-

006; Plat Presentation of Netz Family Properties Lots 1 thru 4 by CLN, LLC  
 
INITIATOR:  Jackson Goodwin of Mickle Griffin, LLC, agent 
 
STAFF INFORMATION SOURCE: Building Development Director 
 
BACKGROUND: Jackson Goodwin, agent for CLN, LLC,  will present a plat of Netz 

Family Properties Lots 1 thru 4, an addition to the City of Sallisaw, for 
consideration.  This property is located at 602 South Kerr Boulevard.  The 
intent is for commercial development and potential future 
commercial/residential development.  The Sallisaw Planning Commission 
considered this during their July 2nd meeting.  Both staff and Planning 
Commission recommend approval.     

 
EXHIBITS: 1. PC2024-006 Request Plat Approval 

2. PC2024-006 CLN, LLC Plat 
 
KEY ISSUES: N/A 
 
FUNDING SOURCE: N/A 
 
RECOMMENDATION:    Approval of final plat as presented. 
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CASE #

PLANNING COMMISSION

REQUEST FOR  PLAT APPROVAL

Application is hereby made to the Planning Commission for consideration of a

recommendation to the City Council for

General Location

Present Use of Property

Proposed Use of Property

Record Owner of Property

Purchaser, Lessee, Agent for,If Applicant is other than owner, indicate interest:

other,

Are there any Private or Deed Restrictions controlling the use of this property?

I do hereby certify that the information herein submitted is complete, true and accurate.

AddressSigned

Phone

APPLICANT - DO NOT WRITE BELOW THIS LINE

Date:Application Received by:

Present Zoning:

Requested:Application No.:

P.C. Action:Fee Receipt:

Date:City Action:

Ordinance No.:
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SURVEYOR'S CERTIFICATE I, Douglas R. Whitlock, P.S., a competent surveyor and a Registered Land Surveyor under Registration No. 1602, do hereby certify that I have carefully and accurately surveyed and staked the property located on a part of the East-Half of Section 4, and part of Lot 60, Country Club Estates, as described on the plat and that iron pins have been placed at all property corners and that the described plat is a true representation of said survey. Certificate of Authorization: #9099; Expires 6-30-2025 Witness my hand this the _____ day of _______________, 2024. ______________________________ DOUGLAS R. WHITLOCK, P.S. STATE OF _______                        SS County OF ________  Before me, the undersigned, a Notary Public in and for said County and State on this _____ day of _______________, 2024, personally appeared Douglas R Whitlock, to me known to be the identical person who executed the within and foregoing instrument and acknowledged to me that he executed the same as his free and voluntary act and deed for the uses and purposes therein set forth. Given under my hand and seal the day and year first above written. ______________________________ Notary My Commission Expires: _______________ (SEAL)
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ADMINISTRATIVE REPORTS 
 

 Meeting Date: July 8, 2024 

 Board: Board of City Commissioners 

 Subject: 
 

 
Upcoming Events 

• August 12, 2024 - BOCC Regular Meeting 

 
City Manager Reports 
 

• Update on Landfill Phase II project:  Jodie with Cattails emailed on June 28th regarding 
the AJD request for the landfill expansion project. The deadline to provide a decision to 
us on what they consider Waters of the US (requiring a permit and mitigation) has been 
extended to September 2024.The Corps' Regulatory PM wants to meet with the City to 
see if we can find other solutions to move forward.She and I both agreed it would be best 
if we wait to have this meeting when we have a new city manager in place due to this 
being such a long-term project. 

• Staff continues to document the required Lead Water Service Line Inventory as required 
by ODEQ.  This inventory must be submitted by October 16, 2024.   

• Update on ODEQ Consent Order 23-256: ODEQ has asked us to complete two tasks 
related to the consent order. 

o Detailed evaluation and procedures for future lab testing for copper. 
o List of industrial customers who discharge into our sewer system. 

 
Other 
 

• Central Christian Church out of Killeen, TX send a note and a copy of a church members 
facebook post. These members were traveling to Branson when they were involved in a 
roll-over accident. Through the care of our police dept, paramedics, fire dept, and the 
Quality Inn hotel staff, they are now home and doing well. The note states "Nothing says 
welcome to our city than the warmth and kindness shown to visitors." 

• We also received a note from a person camping at Brushy: "We really enjoyed Brushy 
Lake Park.  The park is well maintained, and the park host does an excellent job taking 
care of campers and sites". 
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