
 BOARD OF CITY COMMISSIONERS
REGULAR MEETING

March 9, 2020

6:00 P.M.

Wheeler Civic Center
103 North Wheeler

Sallisaw, OK
 

A G E N D A

  1.  Meeting called to order 
     
  2.  Declaration of a quorum 
     
  3.  Presentation of Proclamation to Marley Abell 
     
  4.  Presentation to Retiree Randy Freeman 
     
  5.  Removal of any Item from the Consent Agenda 
     
  6.  Consent Agenda 
     
  (a)  Consider  Approval  of  Minutes  of  Regular  Meeting  of  February  10, 

2020 and Special Meeting of February 20, 2020 
     
  (b)  Acknowledge Invoice Paid Report for February 2020 
     
  7.  Consider any Item Removed from the Consent Agenda 
     
  8.  Acknowledge  Election  Results  Received  from  the  Sequoyah  County 

Election Board for the February 11, 2020 Election 
     
  9.  Consider  Approval  of  Audit  Engagement  Letters  with  FSW&B,  CPA's 

PLLC, of Stillwater, OK, for Fiscal Year 2020 Audit Services and Landfill 
Calculations 
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AGENDA March 9, 2020

  10. Consider Approval of Letter of Engagement for Professional Services with 
RS  Meacham,  CPAs  and  Advisors,  Clinton,  Oklahoma,  for  Consulting 
Services Related to Financial Matters of the City of Sallisaw 

     
  11. Consider  Approval  of  Staff's  Request  to  Declare  Thirty  (30)  Glock 

Firearms as Surplus for Purpose of trade 
     
  12. Discuss  and  Consider  Approval  of  Administrative  Policy  1.010.00, 

Revision 2, City and Employee Use of Social Media 
     
  13. Approve  Purchase  Order  No.  80460,  in  an  Amount  not  to  Exceed 

$25,000.000, to IPS Construction of Sallisaw, for Frontage Remodel Work 
on Stanley Tubbs Memorial Library 

     
  14. Discuss and Consider Approval of  Items Related  to Purchase of One  (1) 

Insulated Aerial Bucket Truck for the Electric Department 
     
  (a)  Accept Bids Recieved 
     
  (b)  Consider  Award  of  Bid  to  Altec  Industries,  Inc.,  of  St.  Joseph, 

Missouri, in the Amount of $152,666.00 
     
  15. Discuss  and Consider Approval  of  Purchase Order No.  80470,  Issued  to 

Tim A. Risley and Associates, for Architectural Design Services Related to 
the Remodel of the Old Post Office Facility Located at 113 North Elm, in 
the Amount of $21,000, plus Reimbursable Expenses 

     
  16. Discuss  and  Consider  Approval  of  Resolution  2020­05,  A  Resolution 

Providing  Changes  in  Electric  Service  Rates  in  the  City  of  Sallisaw, 
Oklahoma. 

     
  17. Discuss  and  Consider  Approval  of  Ordinance  2020­02;  An  Ordinance 

Amending Chapter 6, Alcoholic Beverages and Low Point Beer, Section 6­
2  (2)(3)  of  the  Sallisaw  Code  of  Ordinances  by  Striking  the  Same  and 
Enacting  a  New  Section  6­2  (2)(3)  to  the  City  of  Sallisaw  Code  of 
Ordinance; and, Declaring an Emergency 

     
  18. Discuss  the  Potential  Purchase  of  Real  Property;  Possible  Convening  in 

Executive Session as Authorized by Title 25 O.S.,  § 307 (B)(3) 
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AGENDA March 9, 2020

  19. Reconvene to Regular Session 
     
  20. Possible Action or Direction Pursuant to Executive Session 
     
  21. Administrative Reports 
     
  22. Adjourn 
     

 

Posted:   MARCH 5, 2020
Time:   2:00 P.M.
     Dianna Davis
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MINUTES

BOARD OF CITY COMMISSIONERS

REGULAR MEETING

FEBRUARY 10,  2020

The Board of  Ci ty  Commissioners  met  in  a  regular  meet ing on February 10,  
2020,  in  the  c i ty  counci l  chambers  located at  111 North Elm.  Notice  of  the  
meet ing was given by e-mai l ing to  Sequoyah County Times;  by post ing at  c i ty  
hal l ;  and,  by giving not ice  to  the  Ci ty  Clerk.

Members present: Ernie  Martens, Mayor
Ronnie  Lowe, Member,  Ward 1
Phi l ip  Gay, Member,  Ward 2
Jul ian Mendiola , Member,  Ward 3
Shannon Vann, Member,  Ward 4

Members absent: (None)

Staff  present: Keith Skel ton, Ci ty Manager
John R.  Montgomery, Ci ty Attorney
Dianna Davis , Ci ty  Clerk
Robin Haggard, Finance Director
Randy Sizemore, Purchasing Agent
Terry Frankl in ,  Chief  of  Pol ice
Clint  Smith, Telecommunicat ions Supt .
George Bormann, Econ.  Dev.  Dir . /Grants  Admin.
Kei th  Mil ler , Bui lding Development  Director
Gene Mart in , Equipment  Services  Superintendent
Jamie Phi l l ips , Sol id  Waste  Superintendent

Others present:  Pamela Gay;  Robert  Morr is ;  Harold Powell ;  Jennifer  
Phipps;  John Owens;  Raymond McCarty;  Shelby Stavely;  
Roy Faulkenberry.

Mayor Martens cal led the meet ing to  order  a t  6:00 p.m.  and declared a  quorum 
was present .   

PRESENTATION TO MARLEY ABELL

Mayor Martens noted that  Mr.  Abel l  would not  be able  to  a t tend due to  i l lness .  
Presentat ion wil l  be  made at  the  March regular  meet ing.
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BOARD OF CITY COMMISSIONERS
FEBRUARY 10, 2020

PAGE:  2

PRESENTATION TO RETIREES, RANDY FREEMAN, RAYMOND 
MCCARTY, AND JOHN OWENS

City Manager  Kei th  Skel ton came forward to  make the presentat ions.  He noted 
that  Mr.  Freeman was unable  to  a t tend.  Mr.  Skel ton presented re t i rees  
Raymond McCarty and John Owens with a  token of  appreciat ion for  their  years  
of  service  to  the  c i t izens of  Sal l isaw.

REMOVAL OF ANY ITEM FROM THE CONSENT AGENDA

None

CONSENT AGENDA

(a) Consider  Approval  of  Minutes of Regular   Meet ing  of   January 13,  2020,  
and Special  Meet ing of  January 15,  2020

(b) Acknowledge Invoice Paid Report  for  January 2020

Motion was made by Vann,  seconded by Lowe,  for  approval  of  the  consent  
agenda.  Vote:  Vann aye ;  Lowe aye ;  Mendiola  aye ;  Gay aye ;  Martens aye.  
Motion carr ied 5-0.

CONSIDER ANY ITEM REMOVED FROM THE CONSENT AGENDA

None.

DISCUSS AND CONSIDER APPROVAL OF ITEMS RELATED TO 
CLOSEOUT OF 16745 CDBG CIP 2016

(a) Consider  Approval  of  Resolut ion 2020-01 ;  16745 CDBG CIP 2016 
Capi ta l  Improvement  Closeout

Motion was made by Vann,  seconded by Gay,  for  approval  of  
Resolut ion 2020-01.  Vote  Vann aye ;  Gay aye ;  Lowe aye ;  Mendiola  aye ;  
Martens aye.  Motion carr ied 5-0.

(b) Consider  Approval  of  Resolut ion 2020-02 ;  16745 CDBG CIP 2016 
Capi ta l  Improvement  5Year  Plan Adopt ion

Motion was made by Vann,  seconded by Gay,  for  approval  of  
Resolut ion 2020-02.  Vote  Vann aye ;  Gay aye ;  Lowe aye ;  Mendiola  aye ;  
Martens aye.  Motion carr ied 5-0.
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BOARD OF CITY COMMISSIONERS
FEBRUARY 10, 2020

PAGE:  3

(c) Consider  Approval  to  Authorize  the Ci ty  Manager  to  Sign al l  Grant  
Related Documents  for  16745 CDBG CIP 2016

Motion was made by Vann,  seconded by Gay,  to  authorize  the Ci ty  
Manager  to  s ign al l  grant  re la ted documents  for  16745 CDBG CIP 
2016.  Vote:  Vann aye ;  Gay aye ;  Lowe aye ;  Mendiola  aye ;  Martens aye.  
Motion carr ied 5-0.  

DISCUSS AND CONSIDER APPROVAL OF ITEMS RELATED TO USDA 
RURAL DEVELOPMENT COMMUNITY FACILITIES GRANT

(a) Consider  Approval  of  Terms and Condi t ions of  Grant  Agreement

Motion was made by Lowe,  seconded by Vann,  for  approval  of  the  
Terms and Condi t ions of  the  grant  agreement .  Vote:  Lowe aye ;  Vann 
aye ;  Gay aye ;  Mendiola  aye ;  Martens aye.  Motion carr ied 5-0.

(b) Consider  Approval  of  Resolut ion 2020-03

Motion was made by Lowe,  seconded by Vann,  for  approval  of  
Resolut ion 2020-03.  Vote:  Lowe aye ;  Vann aye ;  Gay aye ;  Mendiola  
aye ;  Martens aye.  Motion carr ied 5-0.

DISCUSS AND CONSIDER PLANNING COMMISSION CASE NO. PC 
2019-19 ;  REQUEST FOR REZONING FROM AGRICULTURE (A1) TO 
HIGHWAY COMMERCIAL (C4),  BY WILCO INVESTMENTS AND 
DEVELOPMENT, LLC ;  JUDITH S.  MYERS REVOCABLE TRUST ;  MARY 
C. BLANTON 1991 REVOCABLE TRUST ;  AND ORDINANCE 2020-01 
WITH EMERGENCY CLAUSE

Motion was made by Mendiola ,  seconded by Gay,  for  approval  of  Planning 
Commission Case No.  PC 2019-19 ;  Ordinance 2020-01.  Vote:  Mendiola  aye ;  
Gay aye ;  Lowe aye ;  Vann aye ;  Martens aye.  Motion carr ied 5-0.

Motion was made by Mendiola ,  seconded by Gay,  for  approval  of  the  
Emergency Clause for  Ordinance 2020-01.  Vote:  Mendiola  aye ;  Gay aye ;  Lowe 
aye ;  Vann aye ;  Martens aye.  Motion carr ied 5-0.

DISCUSS AND CONSIDER APPROVAL OF CONTRACT AMENDMENT, 
IN THE AMOUNT OF $12,600.00,  WITH NEEL, HARVELL AND 
ASSOCIATES FOR ENGINEERING RELATED TO THE SPORTS 
COMPLEX WALKING TRAIL
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BOARD OF CITY COMMISSIONERS
FEBRUARY 10, 2020

PAGE:  4

Motion was made by Lowe,  seconded by Vann,  for  approval  of  the  contract  
amendment ,  in  the  amount  of  $12,600.00 with Neel ,  Harvel l  and Associates  for  
engineer ing re la ted to  the  sports  complex walking t ra i l .  Vote:  Lowe aye ;  Vann 
aye ;  Mendiola  aye ;  Gay aye ;  Martens aye.  Motion carr ied 5-0.  

DISCUSS AND CONSIDER APPROVAL OF CHANGE ORDER NO. 5,  IN 
THE AMOUNT OF $8,843.00,  FOR THE NEW CIVIC CENTER REMODEL 
PROJECT ;  MGS CONSTRUCTION 

Motion was made by Vann,  seconded by Gay,  for  approval  of  Change Order  
No.  5 ,  in  the  amount  of  $8,843.00,  for  the  new civic  center  remodel ;  MGS 
Construct ion.  Vote:  Vann aye ;  Gay aye ;  Lowe aye ;  Mendiola  aye ;  Martens aye.  
Motion carr ied 5-0.

DISCUSS AND CONSIDER APPROVAL OF ITEMS RELATED TO THE 
CONSTRUCTION OF THE SPORTS COMPLEX WALKING TRAIL

(a) Accept  Bids  Received for  Sports  Complex Walking Trai l

Motion was made by Lowe,  seconded by Vann,  to  accept  the  bids  
received.  Vote:  Lowe aye ;  Vann aye ;  Mendiola  aye ;  Gay aye ;  
Martens aye.  Motion carr ied 5-0.

(b) Consider  Award of  Contract  to  Weldon Construct ion Company,  LLC, 
of  Piedmont ,  Oklahoma,  in  the  Amount  of  $186,953.62,  for  Concrete  
Work Related to  the  Sports  Complex Walking Trai l

Motion was made by Lowe,  seconded by Vann,  for  award of  contract  
to  Weldon Construct ion Company,  LLC, of  Piedmont ,  Oklahoma,  in  
the  amount  of  $186,953.62.  Vote:  Lowe aye ;  Vann aye ;  Mendiola  
aye ;  Gay aye ;  Martens aye.  Motion carr ied 5-0.

DISCUSS AND CONSIDER APPROVAL OF STAFF'S REQUEST TO ADD 
ONE (1)  CODE ENFORCEMENT OFFICER POSITION TO THE 
BUILDING DEVELOPMENT DEPARTMENT

Staff  noted the need for  an addi t ional  employee in  Bui lding Development .  
Their  request  was to  add one (1)  addi t ional  Code Enforcement  Off icer .          
Mr.  Skel ton noted this  posi t ion was needed in  order  to  help with addi t ional  
c leanup of  propert ies ,  as  wel l  as  di lapidated s t ructures .  Fol lowing discussion,  
motion was made by Mendiola ,  seconded by Gay,  for  approval .  Vote:  Mendiola  
aye ;  Gay aye ;  Lowe aye ;  Vann aye ;  Martens aye.  Motion carr ied 5-0.
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BOARD OF CITY COMMISSIONERS
FEBRUARY 10, 2020

PAGE:  5

DISCUSS AND CONSIDER APPROVAL OF ADMINISTRATIVE POLICY 
1.009.00 ;  VOLUNTEERS FOR THE CITY OF SALLISAW

Motion was made by Mendiola ,  seconded by Vann,  for  approval  of  
Adminis t ra t ive Pol icy 1.009.00 ;  Volunteers  for  the  Ci ty  of  Sal l isaw.  Vote:  
Mendiola  aye ;  Vann aye ;  Gay aye ;  Lowe aye ;  Martens aye.  Motion carr ied 5-0.

CONSIDER APPROVAL OF RESOLUTION 2020-04,  A RESOLUTION OF 
THE BOARD OF CITY COMMISSIONERS OF THE CITY OF SALLISAW, 
ESTABLISHING A PROCESS FOR IMPLEMENTATION OF THE 
REQUIREMENTS OF 11 O.S.  51108,  INCLUDING ESTABLISHING THE 
PROCESS FOR CALLING AND SCHEDULING ELECTIONS PURSUANT 
TO SAID STATUTE, AND NAMING THE BARGAINING 
REPRESENTATIVES FOR THE CITY OF SALLISAW

Motion was made by Mendiola ,  seconded by Gay,  for  approval  of  Resolut ion 
2020-04.  Vote:  Mendiola  aye ;  Gay aye ;  Lowe aye ;  Vann aye ;  Martens aye.  
Motion carr ied 5-0.

DISCUSSION AND POSSIBLE DIRECTION TO STAFF REGARDING THE 
OLD TOMMIE SPEAR MIDDLE SCHOOL PROPERTY

Mr. Skel ton noted that  Sal l isaw Schools  had recent ly  re leased us  f rom the 
previously s igned agreement  concerning this  property.  He has  been approached 
by individuals  with different  ideas  for  this  property.  Mr.  Harold Powell  was 
present  and discussed the idea of  using this  locat ion as  a  mission.  He noted 
that  the  " 'Convoy of  Hope" organizat ion is  interested in  touring the property 
and feels  i t  would be sui table .  He discussed at  length the programs they 
provide.  Mr.  Powell  noted that  there  is  a  need in  our  community for  this  type 
of  faci l i ty .  He par t ic ipates  in  the  Soup and Souls  a t  Firs t  Assembly,  which 
s tar ted around 3 years  ago.  They feed approximately 100 each t ime.  They give 
out  approximately 60-70 food bags,  as  wel l  as  help with backpack programs.  
He noted i f  this  was used for  a  mission i t  would be a  res ident ia l  type faci l i ty .  
Counci l  thanked Mr.  Powell  for  his  presentat ion.  Mr.  Skel ton noted there  
would need to  be fur ther  discussion concerning this  property.  This  i tem wil l  be  
brought  back at  a  la ter  date .  No act ion was taken.

ADMINISTRATIVE REPORTS

Mr. Skel ton noted that  the  e lectr ic  cost  of  service  s tudy was on t rack for  the  
special  meet ing scheduled for  February 20th a t  10:30 am. The I-40 pole  
replacement  project  is  ongoing ;  6  of  10 poles  are  complete .  New civic  center  
remodel  is  c lose  to  being f inished.  We wil l  schedule  an open house for      
March 9 and then hold the counci l  meet ing there .  Ci ty  Clerk wil l  give publ ic
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BOARD OF CITY COMMISSIONERS
FEBRUARY 10, 2020

PAGE:  6

not ice  for  the  change of  locat ion for  the  meet ing.  Engineer  wil l  be  complet ing 
the Notice  to  Proceed for  the  walking t ra i l  project  contractor .  Street  contractor  
is  expected to  be in  town February 14th.  Splashpad playground equipment  has  
been insta l led.  Ci ty  crews wil l  work on mulching the area.  He noted that  the  
2020 Publ ic  Power Conference is  Apri l  2628 in  Tulsa .  Please le t  the  Ci ty  Clerk 
know if  you would l ike  to  a t tend so that  she can make reservat ions.  

ADJOURN

Motion was made by Lowe,  seconded by Vann,  to  adjourn the meet ing there  
being no fur ther  business .  Vote:  Lowe aye ;  Vann aye ;  Gay aye ;  Mendiola  aye ;  
Martens aye.  Motion carr ied 5-0.  The meet ing adjourned at  6:49 p.m

APPROVED  the     9 t h    day of         MARCH      2020 .

      
   Ernie  Martens,  Mayor

ATTEST:

Dianna Davis ,  City Clerk

(SEAL)
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MINUTES

BOARD OF CITY COMMISSIONERS

SPECIAL MEETING

FEBRUARY 20,  2020

The Board of  Ci ty  Commissioners  met  in  a  special  meet ing on February 20,  
2020,  in  the  3 r d  f loor  conference room of  c i ty  hal l ,  located at  115 East  
Choctaw.  Not ice  of  the  meet ing was given by e-mai l ing to  Sequoyah County 
Times;  by post ing at  c i ty  hal l ;  and,  by giving not ice  to  the  Ci ty  Clerk.

Members present: Ernie  Martens Mayor
Ronnie  Lowe, Member,  Ward 1
Phi l ip  Gay, Member,  Ward 2
Jul ian Mendiola , Member,  Ward 3
Shannon Vann, Member,  Ward 4

Staff  present: Keith Skel ton, Ci ty Manager
John R.  Montgomery, Ci ty Attorney
Dianna Davis , Ci ty  Clerk
Robin Haggard, Director  of  Finance
George Bormann, Economic Development  Director

Others present:  JoLynn Rains

Mayor Martens cal led the meet ing to  order  a t  10:30 a .m.  and declared a  
quorum was present .   

RECEIVE PRESENTATION, DISCUSSION AND POSSIBLE DIRECTION 
TO STAFF CONCERNING THE ELECTRIC COST OF SERVICE STUDY

The City Manager  took a  moment  to  review several  projects  that  need to  be 
done in  the very near  future .  He then turned the meet ing over  to  our  
consul tant ,  JoLynn Rains .   Mrs.  Rains  said informat ion needed from the s tudy 
was “are  our  ra tes  adequate?” and “do our  ra tes  br ing in  the revenue needed?”  
She noted that  most  of  her  t ime during the s tudy was spent  on CP1 and CP2 
rates .   She reviewed resident ia l  and commercial  ra tes  and ra te  s t ructures .   She 
reviewed percentage of  usage in  each customer ra te  c lass .   She noted they had 
also considered future  account  growth in  the s tudy.   

Motion was made by Mendiola ,  seconded by Gay,  to  recess  the  meet ing for  
lunch.   Vote:  Mendiola  aye;  Gay aye;  Lowe aye;  Vann aye;  Martens aye.   
Motion carr ied 5-0.  Meet ing recessed at  11:17 a .m.   Note:   Commissioner  
Mendiola  had to  leave the meet ing at  this  t ime to  a t tend the funeral  of  a  family 
member.
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Motion was made by Lowe,  seconded by Gay,  to  reconvene the meet ing.  Vote:  
Lowe aye;  Gay aye;  Vann aye;  Martens aye.   Motion carr ied 4-0.  I t  was noted 
again that  Commissioner  Mendiola  had lef t  the  meet ing,  but  there  was s t i l l  a  
quorum present .

Mrs.  Rains  cont inued with her  presentat ion discussing GRDA revenue 
requirements ,  as  wel l  as  GRDA’s ra te  s t ructure  change in  2019.   CP2 customer 
c lass  was discussed.   Mrs.  Rains  noted language was needed for  a  new 15,000 
KWH rule  and with that  approximately 31 CP2 customers  could be moved to  
the CP1 rate .  GRDA’s economic development  r iders  were discussed.  I t  was 
noted these would be on the March agenda for  counci l ’s  considerat ion.   Solar  
power was discussed.  EV charging s ta t ions “sale  for  resale”  language was 
discussed

Fol lowing a  lengthy discussion,  i t  was the general  consensus of  counci l  that  
s taff  br ing the new rate  s t ructure  to  counci l  for  considerat ion at  the  March 
meet ing.

Motion was made by Lowe,  seconded by Gay,  to  adjourn the meet ing          
there  being no fur ther  business .  Vote:  Lowe aye;  Gay aye;  Vann aye;  Martens 
aye.  Motion carr ied 4-0.   The meet ing adjourned at  1:48 p.m.

APPROVED  the     9 t h       day of         MARCH     2020 .

      
   Ernie  Martens,  Mayor

ATTEST:

Dianna Davis ,  City Clerk

(SEAL)
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Agenda Item -Page 1 of 2

AGENDA ITEM COMMENTARY

 Meeting Date: March 9, 2020 
 Board: Board of City Commissioners
 Subject: Audit Engagement Letters 

ITEM TITLE: Consider Approval of Audit Engagement Letters with FSW&B, CPA's 
PLLC, of Stillwater, OK, for Fiscal Year 2020 Audit Services and Landfill 
Calculations 

INITIATOR: Director of Finance 

STAFF INFORMATION SOURCE: FSW&B 

BACKGROUND: Title 11, Section 17-105 of the Oklahoma State Statutes, requires the City 
of Sallisaw and its related entities to complete a yearly audit of its 
financial statements. The audit for the prior fiscal year must be 
completed and filed with the Oklahoma State Auditor's office within six 
months of the close of the fiscal year.  The objective of the audit is for 
the Auditor to express an opinion on whether the City’s financial 
statements are fairly presented and conform to generally accepted 
accounting procedures and regulations. The audit will be conducted in 
accordance with generally accepted auditing standards.

Proposed Professional Fee for Audit will not exceed $24,150.
Proposed Professional Fee for Landfill Calculations in amount of $1,000.

EXHIBITS: 1. Engagement Letter Audit-Sallisaw
2. AUP Landfill -Sallisaw

KEY ISSUES:  The required audit must be completed and filed within six months of 
the close of the fiscal year. 

 During the audit, the auditor will look at items such as customer 
accounts, revenues received, cash disbursements, check 
reconciliations, debt reconciliations, general ledger journal entries 
and fixed asset inventory.  The auditor will also look at city agendas, 
minutes and policies as well as inspect any bid documents issued 
during the fiscal year.

 The auditor will also report on internal control related to the financial 
statements and compliance with the provisions of applicable laws, 
regulations, contracts and grants.  

 The auditor will also report on grant programs as required by OMB 
Circular A-133, Audits of States, Local Governments and Non-Profit 
Organizations.
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FUNDING SOURCE: General Fund 

RECOMMENDATION:   Staff recommends approval of the audit engagement letters 
allowing FSW&B, CPA's PLLC, to complete the Fiscal Year 2020 
audit. 
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February 20, 2020 
To City Council  and Management of the City of Sallisaw, OK 

City of Sallisaw 
P.O. Box 525 
Sallisaw, OK 74955-0525 
We are pleased to confirm our understanding of the services we are to provide City of Sallisaw for the 
year ended June 30, 2020. We will audit the financial statements of the governmental activities, the 
business-type activities, the aggregate discretely presented component units, each major fund, and the 
aggregate remaining fund information, including the related notes to the financial statements, which 
collectively comprise the basic financial statements of City of Sallisaw as of and for the year ended June 
30, 2020. Accounting standards generally accepted in the United States of America provide for certain 
required supplementary information (RSI), such as management’s discussion and analysis (MD&A), to 
supplement City of Sallisaw, OK’s basic financial statements. Such information, although not a part of 
the basic financial statements, is required by the Governmental Accounting Standards Board who 
considers it to be an essential part of financial reporting for placing the basic financial statements in an 
appropriate operational, economic, or historical context. As part of our engagement, we will apply certain 
limited procedures to City of Sallisaw’s RSI in accordance with auditing standards generally accepted in 
the United States of America. These limited procedures will consist of inquiries of management regarding 
the methods of preparing the information and comparing the information for consistency with 
management’s responses to our inquiries, the basic financial statements, and other knowledge we obtained 
during our audit of the basic financial statements. We will not express an opinion or provide any assurance 
on the information because the limited procedures do not provide us with sufficient evidence to express 
an opinion or provide any assurance. The following RSI is required by U.S. generally accepted accounting 
principles and will be subjected to certain limited procedures, but will not be audited:  
1) Management’s Discussion and Analysis.
2) Combined or Combining Fund Financial Statements
3) Budget to Actual Schedules
4) Statements of Pension Funding Progress
We have also been engaged to report on supplementary information other than RSI that accompanies City 
of Sallisaw’s financial statements. We will subject the following supplementary information to the 
auditing procedures applied in our audit of the financial statements and certain additional procedures, 
including comparing and reconciling such information directly to the underlying accounting and other 
records used to prepare the financial statements or to the financial statements themselves, and other 
additional procedures in accordance with auditing standards generally accepted in the United States of 
America, and we will provide an opinion on it in relation to the financial statements as a whole:  
1) Schedule of Expenditures of Federal or State Assistance if presented
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Audit Objectives 
The objective of our audit is the expression of opinion as to whether your financial statements are fairly 
presented, in all material respects, in conformity with U.S. generally accepted accounting principles and 
to report on the fairness of the supplementary information referred to in the second paragraph when 
considered in relation to the financial statements as a whole. Our audit will be conducted in accordance 
with auditing standards generally accepted in the United States of America and the standards for financial 
audits contained in Government Auditing Standards, issued by the Comptroller General of the United 
States, and will include tests of the accounting records of City of Sallisaw and other procedures we 
consider necessary to enable us to express such opinion. We will issue a written report upon completion 
of our audit of City of Sallisaw’s financial statements. Our report will be addressed to Management and 
City Council of City of Sallisaw, OK. We cannot provide assurance that unmodified opinion will be 
expressed. Circumstances may arise in which it is necessary for us to modify our opinion or add emphasis-
of-matter or other-matter paragraphs. If our opinion is other than unmodified, we will discuss the reasons 
with you in advance. If, for any reason, we are unable to complete the audit or are unable to form or have 
not formed opinion, we may decline to express opinion or issue report, or may withdraw from this 
engagement.  
We will also provide a report (that does not include an opinion) on internal control related to the financial 
statements and compliance with the provisions of laws, regulations, contracts, and grant agreements, 
noncompliance with which could have a material effect on the financial statements as required by 
Government Auditing Standards. The report on internal control and on compliance and other matters will 
include a paragraph that states (1) that the purpose of the report is solely to describe the scope of testing 
of internal control and compliance, and the results of that testing, and not to provide an opinion on the 
effectiveness of the entity’s internal control on compliance, and (2) that the report is an integral part of an 
audit performed in accordance with Government Auditing Standards in considering the entity’s internal 
control and compliance. The paragraph will also state that the report is not suitable for any other purpose. 
If during our audit we become aware that City of Sallisaw, Ok is subject to an audit requirement that is 
not encompassed in the terms of this engagement, we will communicate to management and those charged 
with governance that an audit in accordance with U.S. generally accepted auditing standards and the 
standards for financial audits contained in Government Auditing Standards may not satisfy the relevant 
legal, regulatory, or contractual requirements. 
Audit Procedures—General
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the 
financial statements; therefore, our audit will involve judgment about the number of transactions to be 
examined and the areas to be tested. An audit also includes evaluating the appropriateness of accounting 
policies used and the reasonableness of significant accounting estimates made by management, as well as 
evaluating the overall presentation of the financial statements. We will plan and perform the audit to obtain 
reasonable assurance about whether the financial statements are free of material misstatement, whether 
from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws 
or governmental regulations that are attributable to the government or to acts by management or 
employees acting on behalf of the government. Because the determination of abuse is subjective, 
Government Auditing Standards do not expect auditors to provide reasonable assurance of detecting abuse. 
Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, 
and because we will not perform a detailed examination of all transactions, there is a risk that material 
misstatements may exist and not be detected by us, even though the audit is properly planned and 
performed in accordance with U.S. generally accepted auditing standards and Government Auditing 
Standards. In addition, an audit is not designed to detect immaterial misstatements or violations of laws 
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or governmental regulations that do not have a direct and material effect on the financial statements. 
However, we will inform the appropriate level of management of any material errors, fraudulent financial 
reporting, or misappropriation of assets that comes to our attention. We will also inform the appropriate 
level of management of any violations of laws or governmental regulations that come to our attention, 
unless clearly inconsequential, and of any material abuse that comes to our attention. Our responsibility 
as auditors is limited to the period covered by our audit and does not extend to later periods for which we 
are not engaged as auditors.  
Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts, and may include tests of the physical existence of inventories, and direct confirmation of 
receivables and certain other assets and liabilities by correspondence with selected individuals, funding 
sources, creditors, and financial institutions. We will request written representations from your attorneys 
as part of the engagement, and they may bill you for responding to this inquiry. At the conclusion of our 
audit, we will require certain written representations from you about your responsibilities for the financial 
statements; compliance with laws, regulations, contracts, and grant agreements; and other responsibilities 
required by generally accepted auditing standards. 
Audit Procedures—Internal Control
Our audit will include obtaining an understanding of the government and its environment, including 
internal control, sufficient to assess the risks of material misstatement of the financial statements and to 
design the nature, timing, and extent of further audit procedures. Tests of controls may be performed to 
test the effectiveness of certain controls that we consider relevant to preventing and detecting errors and 
fraud that are material to the financial statements and to preventing and detecting misstatements resulting 
from illegal acts and other noncompliance matters that have a direct and material effect on the financial 
statements. Our tests, if performed, will be less in scope than would be necessary to render an opinion on 
internal control and, accordingly, no opinion will be expressed in our report on internal control issued 
pursuant to Government Auditing Standards. 
An audit is not designed to provide assurance on internal control or to identify significant deficiencies or 
material weaknesses. Accordingly, we will express no such opinion. However, during the audit, we will 
communicate to management and those charged with governance internal control related matters that are 
required to be communicated under AICPA professional standards and Government Auditing Standards.  
Audit Procedures—Compliance  
As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of City of Sallisaw, OK’s compliance with the provisions of applicable 
laws, regulations, contracts, agreements, and grants. However, the objective of our audit will not be to 
provide an opinion on overall compliance and we will not express such an opinion in our report on 
compliance issued pursuant to Government Auditing Standards. 
Other Services
We do not anticipate providing any non-attest services as part of our engagement.  In the event that we do 
provide some non-attest services, those non audit services do not constitute an audit under Government 
Auditing Standards and such services will not be conducted in accordance with Government Auditing 
Standards. We will perform the services in accordance with applicable professional standards. We, in our 
sole professional judgment, reserve the right to refuse to perform any procedure or take any action that 
could be construed as assuming management responsibilities. 
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Management Responsibilities 
Management is responsible for designing, implementing, establishing, and maintaining effective internal 
controls relevant to the preparation and fair presentation of financial statements that are free from material 
misstatement, whether due to fraud or error, including evaluating and monitoring ongoing activities to 
help ensure that appropriate goals and objectives are met; following laws and regulations; and ensuring 
that management and financial information is reliable and properly reported. Management is also 
responsible for implementing systems designed to achieve compliance with applicable laws, regulations, 
contracts, and grant agreements. You are also responsible for the selection and application of accounting 
principles, for the preparation and fair presentation of the financial statements and all accompanying 
information in conformity with U.S. generally accepted accounting principles, and for compliance with 
applicable laws and regulations and the provisions of contracts and grant agreements.  
Management is also responsible for making all financial records and related information available to us 
and for the accuracy and completeness of that information. You are also responsible for providing us with 
(1) access to all information of which you are aware that is relevant to the preparation and fair presentation
of the financial statements, (2) additional information that we may request for the purpose of the audit,
and (3) unrestricted access to persons within the government from whom we determine it necessary to
obtain audit evidence.
Your responsibilities include adjusting the financial statements to correct material misstatements and for 
confirming to us in the written representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the latest period presented are 
immaterial, both individually and in the aggregate, to the financial statements taken as a whole. 
You are responsible for the design and implementation of programs and controls to prevent and detect 
fraud, and for informing us about all known or suspected fraud affecting the government involving (1) 
management, (2) employees who have significant roles in internal control, and (3) others where the fraud 
could have a material effect on the financial statements. Your responsibilities include informing us of your 
knowledge of any allegations of fraud or suspected fraud affecting the government received in 
communications from employees, former employees, grantors, regulators, or others. In addition, you are 
responsible for identifying and ensuring that the government complies with applicable laws, regulations, 
contracts, agreements, and grants and for taking timely and appropriate steps to remedy fraud and 
noncompliance with provisions of laws, regulations, contracts or grant agreements, or abuse that we report.
You are responsible for the preparation of the supplementary information, which we have been engaged 
to report on, in conformity with U.S. generally accepted accounting principles. You agree to include our 
report on the supplementary information in any document that contains and indicates that we have reported 
on the supplementary information. You also agree to include the audited financial statements with any 
presentation of the supplementary information that includes our report thereon OR make the audited 
financial statements readily available to users of the supplementary information no later than the date the 
supplementary information is issued with our report thereon. Your responsibilities include acknowledging 
to us in the written representation letter that (1) you are responsible for presentation of the supplementary 
information in accordance with GAAP; (2) you believe the supplementary information, including its form 
and content, is fairly presented in accordance with GAAP; (3) the methods of measurement or presentation 
have not changed from those used in the prior period (or, if they have changed, the reasons for such 
changes); and (4) you have disclosed to us any significant assumptions or interpretations underlying the 
measurement or presentation of the supplementary information.  
Management is responsible for establishing and maintaining a process for tracking the status of audit 
findings and recommendations. Management is also responsible for identifying and providing report 
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copies of previous financial audits, attestation engagements, performance audits or other studies related 
to the objectives discussed in the Audit Objectives section of this letter. This responsibility includes 
relaying to us corrective actions taken to address significant findings and recommendations resulting from 
those audits, attestation engagements, performance audits, or other studies. You are also responsible for 
providing management’s views on our current findings, conclusions, and recommendations, as well as 
your planned corrective actions, for the report, and for the timing and format for providing that information.  
You agree to assume all management responsibilities relating to the financial statements and related notes 
and any other non audit services we provide. You will be required to acknowledge in the management 
representation letter our assistance with preparation of the financial statements and related notes and that 
you have reviewed and approved the financial statements and related notes prior to their issuance and have 
accepted responsibility for them. Further, you agree to oversee the non audit services by designating an 
individual, preferably from senior management, with suitable skill, knowledge, or experience; evaluate 
the adequacy and results of those services; and accept responsibility for them.  
Engagement Administration, Fees, and Other  
We may from time to time and depending on the circumstances, use third-party service providers in 
serving your account. We may share confidential information about you with these service providers, but 
remain committed to maintaining the confidentiality and security of your information. Accordingly, we 
maintain internal policies, procedures, and safeguards to protect the confidentiality of your personal 
information. In addition, we will secure confidentiality agreements with all service providers to maintain 
the confidentiality of your information and we will take reasonable precautions to determine that they 
have appropriate procedures in place to prevent the unauthorized release of your confidential information 
to others. In the event that we are unable to secure an appropriate confidentiality agreement, you will be 
asked to provide your consent prior to the sharing of your confidential information with the third-party 
service provider. Furthermore, we will remain responsible for the work provided by any such third-party 
service providers.  
We understand that your employees will prepare all cash, accounts receivable, or other confirmations we 
request and will locate any documents selected by us for testing.  
We will provide twenty five copies of our reports to City of Sallisaw City Council; however, management 
is responsible for distribution of the reports and the financial statements. Unless restricted by law or 
regulation, or containing privileged and confidential information, copies of our reports are to be made 
available for public inspection. 
The audit documentation for this engagement is the property of FSW&B CPAs PLLC and constitutes 
confidential information. However, subject to applicable laws and regulations, audit documentation and 
appropriate individuals will be made available upon request and in a timely manner to Oklahoma State 
Auditor or its designee, a federal agency providing direct or indirect funding, or the U.S. Government 
Accountability Office for purposes of a quality review of the audit, to resolve audit findings, or to carry 
out oversight responsibilities. We will notify you of any such request. If requested, access to such audit 
documentation will be provided under the supervision of FSW&B CPAs PLLC personnel. Furthermore, 
upon request, we may provide copies of selected audit documentation to the aforementioned parties. These 
parties may intend, or decide, to distribute the copies or information contained therein to others, including 
other governmental agencies.  
The audit documentation for this engagement will be retained for a minimum of five years after the report 
release date or for any additional period requested by the Oklahoma State Auditor. If we are aware that a 
federal awarding agency or auditee is contesting an audit finding, we will contact the party(ies) contesting 
the audit finding for guidance prior to destroying the audit documentation. 
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We expect to begin our audit on approximately September 1, 2020 and to issue our reports no later than 
December 31, 2020. Derrel S. White, CPA is the engagement partner and is responsible for supervising 
the engagement and signing the reports or authorizing another individual to sign them.  
Our fee for these services will be at our standard hourly rates plus out-of-pocket costs (such as report 
reproduction, word processing, postage, travel, copies, telephone, etc.) except that we agree that our gross 
fee, including expenses, will not exceed $ 24,150. Our standard hourly rates vary according to the degree 
of responsibility involved and the experience level of the personnel assigned to your audit. Our invoices 
for these fees will be rendered each month as work progresses and are payable on presentation. In 
accordance with our firm policies, work may be suspended if your account becomes 30 days or more 
overdue and may not be resumed until your account is paid in full. If we elect to terminate our services 
for nonpayment, our engagement will be deemed to have been completed upon written notification of 
termination, even if we have not completed our report. You will be obligated to compensate us for all time 
expended and to reimburse us for all out-of-pocket costs through the date of termination. The above fee 
is based on anticipated cooperation from your personnel and the assumption that unexpected 
circumstances will not be encountered during the audit. If significant additional time is necessary, we will 
discuss it with you and arrive at a new fee estimate before we incur the additional costs. 
We appreciate the opportunity to be of service to City of Sallisaw, OK and believe this letter accurately 
summarizes the significant terms of our engagement. If you have any questions, please let us know. If you 
agree with the terms of our engagement as described in this letter, please sign the enclosed copy and return 
it to us.  
Very truly yours, 

FSW&B CPAs PLLC 

RESPONSE: 
This letter correctly sets forth the understanding of City of Sallisaw.  
Management signature: 

Title:  

Date:  

Governance signature: 

Title:  

Date:  

Page 20 of 74



February 20, 2020 

City of Sallisaw, Oklahoma 
PO Box 525 
Sallisaw, OK 74955 

We are pleased to confirm our understanding of the terms of our engagement and the nature and limitations of the 
services we are to provide for City of Sallisaw, Oklahoma (the “City”). 

We will apply the agreed-upon procedures listed in the attached schedule that were specified and agreed to by State 
Department of Environmental Quality (DEQ) (specified party or specified parties) to provide financial assurance 
for the City as of June 30, 2018 prepared in accordance with OAC 252;515-27-82 (a) through (k).  This engagement 
is solely to assist the City in complying with the requirements of financial assurance for closure and post closure 
costs of a landfill.  Our engagement to apply agreed-upon procedures will be conducted in accordance with 
attestation standards established by the American Institute of Certified Public Accountants. The sufficiency of the 
procedures performed or to be performed is solely the responsibility of those parties specified in the report and we 
will require an acknowledgment in writing of that responsibility. Consequently, we make no representation 
regarding the sufficiency of the procedures described in the attached schedule either for the purpose for which the 
agreed-upon procedures report has been requested or for any other purpose.  

Because the agreed-upon procedures listed in the attached schedule do not constitute an examination or review, we 
will not express an opinion or conclusion on the financial assurance.  In addition, we have no obligation to perform 
any procedures beyond those listed in the attached schedule. 

We will issue a written report upon completion of our engagement that lists the procedures performed and our 
findings. Our report will be addressed to the City and DEQ. If, for any reason, we are unable to complete any of the 
procedures, we will describe in our report any restrictions on the performance of the procedures, or not issue a 
report and withdraw from this engagement.  You understand that the report is intended solely for the information 
and use of the City and DEQ, and should not be used by anyone other than these specified parties. Our report will 
contain a paragraph indicating that had we performed additional procedures, other matters might have come to our 
attention that would have been reported to you.  

An agreed-upon procedures engagement is not designed to detect instances of fraud or noncompliance with laws or 
regulations; however, we will communicate to you any known and suspected fraud and noncompliance with laws 
or regulations affecting the presentation of financial assurance that come to our attention. In addition, if, in 
connection with this engagement, matters  come to our attention that contradict the presentation of financial 
assurance, we will disclose those matters in our report. 

You are responsible for the presentation of the financial assurance and that it is in accordance with OAC 252:515-
27-82 (a) through (k); and for selecting the criteria and procedures and determining that such criteria and procedures
are appropriate for your purposes. You are also responsible for, and agree to provide us with, a written assertion
about the presentation of financial assurance.  In addition, you are responsible for providing us with (1) access to
all information of which you are aware that is relevant to the performance of the agreed-upon procedures on the
subject matter, (2) additional information that we may request for the purpose of performing the agreed-upon
procedures, and (3) unrestricted access to persons within the entity from whom we determine it necessary to obtain
evidence relating to performing those procedures.

We plan to begin our procedures once required documentation is obtained, unless unforeseeable problems are 
encountered, the engagement should be completed by December 31, 2020.  At the conclusion of our engagement, 
we will require certain written representations in the form of a representation letter from management that, among 
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other things, will confirm management’s responsibility for the presentation of financial assurance in accordance 
with OAC 252:515-27-82 (a) through (k). 

Derrel S. White, CPA is the engagement partner and is responsible for supervising the engagement and signing the 
report or authorizing another individual to sign it.  

We estimate that our fees for these services will be $1,000.00. You will also be billed for travel and other out-of-
pocket costs such as report production, word processing, postage, etc. Additional expenses are estimated to be $0. 
The fee estimate is based on anticipated cooperation from your personnel and the assumption that unexpected 
circumstances will not be encountered during the engagement.  If significant additional time is necessary, we will 
discuss it with you and arrive at a new fee estimate before we incur the additional costs.  Our invoices for these fees 
will be rendered each month as work progresses and are payable on presentation.  In accordance with our firm 
policies, work may be suspended if your account becomes 30 days or more overdue and will not be resumed until 
your account is paid in full.  If we elect to terminate our services for nonpayment, our engagement will be deemed 
to have been completed upon written notification of termination even if we have not completed our report. You will 
be obligated to compensate us for all time expended and to reimburse us for all out-or-pocket expenditures through 
the date of termination. 

We appreciate the opportunity to assist you and believe this letter accurately summarizes the significant terms of 
our engagement. If you have any questions, please let us know. If you agree with the terms of our engagement as 
described in this letter, please sign the enclosed copy and return it to us. If the need for additional procedures arises, 
or the procedures need to be modified, our agreement with you will need to be revised. It is customary for us to 
enumerate these revisions in an addendum to this letter.  If additional specified parties of the report are added, we 
will require that they acknowledge in writing their agreement with the procedures performed or to be performed 
and their responsibility for the sufficiency of procedures. 

Very truly yours, 

FSW&B CPAs-PLLC 

RESPONSE: 

This letter correctly sets forth the understanding of City of Sallisaw, Oklahoma 

By: ________________________________ 

Title: _______________________________ 

Date: _______________________________ 

By: _________________________________ 

Title: ________________________________ 

Date: ________________________________ 
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Agenda Item -Page 1 of 1

AGENDA ITEM COMMENTARY

 Meeting Date: March 9, 2020 
 Board: Board of City Commissioners
 Subject: Agreement for Professional Services Related to Financial Matters of the 

City of Sallisaw.

ITEM TITLE: Consider Approval of Letter of Engagement for Professional Services with 
RS Meacham, CPAs and Advisors, Clinton, Oklahoma, for Consulting 
Services Related to Financial Matters of the City of Sallisaw 

INITIATOR: Director of Finance 

STAFF INFORMATION SOURCE: RS Meacham, CPAs and Advisors 

BACKGROUND: Changes to the Government Accountability Office (GAO) Yellow Book 
standards requires the city to prepare end of year financial statements or 
contract with a consultant to prepare statements for review by an 
independent auditor.  Staff recommends RS Meacham for this consulting 
role where they will assist us in preparing end of year financial 
statements for an independent auditor.  In addition, RS Meacham will 
also provide consulting services related to accounting and how we 
account for the various transactions of the city.

EXHIBITS: 1. Sallisaw Consulting Engagement Letter FY20

KEY ISSUES: Fees for these services for the year ending June 30, 2020 will not exceed 
$25,000.  Other services or supplemental projects not included in the scope 
of services listed will be provided at standard hourly rates ranging from $50 
to $200 per hour.  Any fees associated with additional services will be pre-
approved by the city.

Services provided under this agreement include:
    General accounting and work-paper preparation.
    Annual financial statement preparation.
    Annual financial statement audit coordination
    General advisory assistance and technical support.

FUNDING SOURCE: General Fund 

RECOMMENDATION:   Staff recommends approval of the agreement. 
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801 Frisco, Clinton, OK 73601 

580.323.1766 | 580.323.1768 fax 
Members of American   Members of Oklahoma 
Institute of Certified   Society of Certified 
Public Accountants   Public Accountants 

 

 
February 19, 2020 

 
To the Honorable Mayor and City Commission 
City of Sallisaw, Oklahoma 
 
To the Board of Directors 
Sallisaw Municipal Authority 
 

We are pleased to have the opportunity to continue to serve the City of Sallisaw, OK (the “City”), along with its 
related entity the Sallisaw Municipal Authority, in the role of accounting consultant.  We look forward to a 
continuation of our existing relationship by being an integral resource for the City and Commission regarding 
financial matters identified within this engagement letter.  The purpose of this letter is to better meet your 
expectations of service from our Firm by clearly identifying the specific services and terms of our engagement.   
 
Scope of Services 
 

General Accounting and Workpaper Preparation 
 
We will prepare the revenue and expense accruals for the year ended June 30, 2020.  This work will 
include tax accruals, utility billing receivables, accounts payable, accrued interest payable, debt 
reconciliations, and payroll related accruals, including salary, vacation, and taxes payable, as well as 
GASB 68 related entries.       
 
Annual Financial Statement Preparation  
 
We will compile, from information you provide, financials in accordance with GASB 34 requirements 
for the City and the Sallisaw Municipal Authority (the “SMA”) for the year ended June 30, 2020.  We 
will draft the audit report in accordance with the requirements stated in GASB 34, including 
Management’s Discussion and Analysis.  Along with the GASB 34 financial report, we will prepare 
the audit workpapers and supporting schedules necessary for the external audit firm to complete the 
fiscal year 2020 audit.   
 
Annual Financial Statement Audit Coordination  
 
We will serve as the primary contact for the City during the external financial statement auditor in all 
matters related to financial statement presentation.  We will also assist in resolving any dispute related 
to interpretation, entries, classification of funds and any other matter that the City staff request 
assistance.  
 
General Advisory Assistance and Technical Support: 
 
We will be available to provide assistance on and on-going basis as advisory or technical questions 
arise. We will be available for on-site visits at the request of City management.  
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City’s Responsibilities 
 
The City is responsible for establishing and maintaining effective internal controls, including evaluating and 
monitoring ongoing activities, to help ensure that appropriate goals and objectives are met; following laws and 
regulations; and ensuring that management and financial information is reliable and properly reported.  
Management is also responsible for implementing systems designed to achieve compliance with applicable 
laws, regulations, contracts, and grant agreements. 

Management is also responsible for making all financial records and related information available to us and 
for ensuring that management is reliable and financial information is reliable and properly recorded. You are 
also responsible for providing us with (1) access to all information of which you are aware that is relevant 
to the preparation and fair presentation of the financial statements, (2) additional information that we may 
request for the purpose of the audit. 

You are responsible for the design and implementation of programs and controls to prevent and detect fraud, 
and for informing us about all known or suspected fraud affecting the government involving (1) management, 
(2) employees who have significant roles in internal control, and (3) others where the fraud or illegal acts could 
have a material effect on the financial statements. Your responsibilities include informing us of your 
knowledge of any allegations of fraud or suspected fraud affecting the government received in 
communications from employees, former employees, grantors, regulators, or others. In addition, you are 
responsible for identifying and ensuring that the entity complies with applicable laws, regulations, contracts, 
agreements, and grants for taking timely and appropriate steps to remedy any fraud, illegal acts, violations 
of contracts or grant agreements, or abuse that we may report. 

 
RSMeacham’s Responsibilities 

 
We will conduct our services in accordance with applicable professional standards of the American Institute of 
CPAs (AICPA) and Statements on Standards for Accounting and Review Services issued by the American 
Institute of Certified Public Accountants. 

 
Our engagement cannot be relied on the disclose errors, fraud, or illegal acts that may exist. However, we will 
inform the appropriate level of manangement of any material errors and of any evidence or information that 
comes to our attention during the performance of our compilation procedures that fraud may have occurred. In 
addition, we will inform you any evidence or information that comes to our attention during the performance of 
our compilation procedures regarding illegal acts that may have occurred, unless they are clearly 
inconsequential. We have no responsibility to identify and communicate deficiencies in your internal control as 
part of this engagement. 
 
Fees for Service 
 
Our fees for the services are identified above will not exceed $25,000.  Other services or supplemental projects 
not included in the scope of services listed will be provided at standard hourly rates ranging from $50 to $200 per 
hour.  We will review any extra services you may require and submit to you a fee estimate before we incur any 
additional costs. Our invoices for these fees will be rendered each month and payable on presentation.  Russ 
Meacham, CPA, is the engagement partner and is responsible for supervising the engagement.   
 
The term of this engagement is for the fiscal year ended June 30, 2020.  
 
The City agrees that RSMeacham CPAs & Advisors, its partners, and employees shall not be liable to the City 
for any actions, losses, damages, claims, liabilities, costs, or expenses in any way arising out of or relating to this 
engagement for an aggregate amount in excess of the fees paid by the City to RSMeacham CPAs & Advisors 
for the services performed pursuant to this engagement.   
 
We appreciate the opportunity to be of service to the City, and we look forward to a successful relationship with 
the City of Sallisaw.  Please indicate the City’s acceptance of this agreement by signing in the space provided 
below and returning it to us.   
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Sincerely, 
 

 
RSMeacham CPAs & Advisors 
 
 
This letter correctly sets forth the understanding of the City of Sallisaw, OK. 
 
 
By:        
 
 
Title:          Date:    
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AGENDA ITEM COMMENTARY

 Meeting Date: March 9, 2020 
 Board: Board of City Commissioners
 Subject: Surplus Equipment 

ITEM TITLE: Consider Approval of Staff's Request to Declare Thirty (30) Glock Firearms 
as Surplus for Purpose of trade 

INITIATOR: Chief of Police 

STAFF INFORMATION SOURCE: Chief Franklin
Captain Gabbert

BACKGROUND: Staff requests the following firearms be declared as surplus:

Glock Model 22, Serial Numbers NEZ864, 
NEZ880, NEZ874, NEZ865, NEZ881, NEZ876, NEZ877, NEZ875, 
NEZ882, NEZ871, NEZ884, NEZ873, NEZ883, NEZ870, NEZ872, 
NEZ869, NEZ879, NEZ866, NEZ862, NEZ867, NEZ878, LYK433, 
LYK434, LYK438, LYK436, LYK439, LYK432, LYK435

Glock Model 23, Serial Numbers PFX545,  PFX546

If approved, the surplus guns will be used as trade in toward the purchase 
of new Glock Generation 5, Model 17MOS.  Chief Franklin will be 
present to answer questions, should there be any.  

EXHIBITS:

KEY ISSUES: N/A 

FUNDING SOURCE: N/A 

RECOMMENDATION:   Declare noted firearms as surplus. 
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AGENDA ITEM COMMENTARY

 Meeting Date: March 9, 2020 
 Board: Board of City Commissioners
 Subject: City and Employee Use of Social Media, Policy 1.010.00, Revision2 

ITEM TITLE: Discuss and Consider Approval of Administrative Policy 1.010.00, Revision 
2, City and Employee Use of Social Media 

INITIATOR: City Manager 

STAFF INFORMATION SOURCE: City Manager, Oklahoma Municipal Assurance Group 

BACKGROUND: This is a revised version of our social media policy that clarifies how the 
city uses social media as a communications tool.  The policy also 
addresses employees and how they comment on city items using their 
personal social media accounts. 

The Oklahoma Municipal Assurance Group has reviewed this policy and 
approve its contents. 

EXHIBITS: 1. 1.010.00.Use of Social Media.Rev2

KEY ISSUES: The use of social media by the City of Sallisaw is an important 
communication tool, in that it allows a daily interaction between the City and 
the citizens of Sallisaw.

Many employees of the City of Sallisaw utilize personal social media pages.  
As stated in the policy, nothing in the policy is designed to interfere with, 
restrain, or prevent concerted employee discussions regarding working 
conditions on social media, although there are limits to which the employee 
should adhere to, as stated in the policy.

As an employer, the City of Sallisaw has an interest ensuring public services 
are performed effectively and efficiently.  The City of Sallisaw also has an 
interest in maintaining good working relationships among coworkers and 
maintaining discipline and supervisory control. 

FUNDING SOURCE: NA 

RECOMMENDATION:   Staff recommends approval of Administrative Policy 1.010.00, 
Revision 2. 
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CITY OF SALLISAW 
ADMINISTRATIVE POLICY 

Policy Number: 1.010.00 Revision 2 

Effective Date March 9, 2020 

Subject:  

 

City and Employee Use of Social Media 

 

Department(s): All 

 

Purpose 

 

Realizing that social media pages such as websites, Facebook, Twitter and Instagram are a valuable 

resource for sharing information with the community of Sallisaw, the purpose of this policy is to 

establish a reasonable and flexible guideline for using social media as a communication tool.  This 

policy applies to all employees of the City of Sallisaw and also covers how the City uses social 

media as a communications tool.    

 

Definitions 

 

Social Media.  Includes all means of communicating or posting information or content of any sort 

on the Internet, including to your own or someone else’s web log or blog, journal or diary, personal 

web site, or social networking web site, web bulletin board or a chat room, whether or not 

associated or affiliated with the City of Sallisaw, as well as any other form of electronic 

communication.   

 

Section 1:  Use of Social Media by the City of Sallisaw for Communication Purposes 

 

 

The City’s use of social media is to maintain a moderated online discussion directly relating to 

topics posted by the City, with language that is appropriate for citizens, including minors, to read.  

The use of social media for the City shall be coordinated through the office of the City Manager.  

The City Manager shall select employees who shall be responsible for maintaining and posting to 

the various sites used by the City.   

All information posted by the City on external sites is subject to the Oklahoma Open Records Act, 

Title 51, Section 24A. On each social media and external Internet site established by the City, the 

City shall post a notice that informs third parties that any posting or information submitted by the 

third party will be a public record.  Only images generated by the City, or images in which the 

City has a license to use, shall be used on social media sites.   

 

1. Public Posting.  The intended purpose of city run social media sites is to serve as a 

mechanism for communication between the city and members of the public. All public 

comments are reviewed after posting. Comments will not be edited by the City or its staff, 

however, the City reserves the right to restrict or remove any content that is deemed in 

violation of this policy or any applicable law. Examples of violations include, but are not 

limited to: 

a. Comments off subject, not pertaining to the original subject of the post.  
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b. Comments including profane or obscene language, or comments where symbols 

or certain letters are used in words to bypass profanity filters.  

c. Comments with content that promotes, fosters, or perpetrates discrimination on 

the basis of race, creed, color, age, religion, gender, national origin, marital status, 

physical or mental disability, or sexual orientation. 

d. Comments regarding sexual content, sexual references or sexual innuendos, or 

links to any such material and content. 

e. Comments including solicitations, advertisements or endorsements of any 

financial, commercial or non-governmental agency or entity.  

f. Content that directly promotes or advocates violence or the threat of violence.  

g. Content or comments that compromise the safety or security of the public or 

public systems.  

h. Comments that encourage illegal activity or contains material that violates any 

copyrights or trademarks of others. 

i. Comments that comment on, promote or endorse political candidates.   

j. Comments containing confidential or non-public information;  

k. Comments containing personal attacks of any kind directed to individuals or 

groups. 

l. Comments that contain personal information (whether your own or someone 

else's).  

2. Users Whom Do Not Comply with Posting Standards:  Users who do not comply with these 

standards of conduct may be blocked. Blocked users may appeal in writing to the City 

Manager. Upon receipt of the appeal, the City Manager will then have up to ten (10) 

working days to issue a decision. The City Manager’s decision is final. The decision to 

restrict or remove any content deemed in violation of this policy or any applicable law is 

not appealable 

3. Sharing of Other Social Media Posts.  The City may share the social media posts of other 

non-profit or governmental agencies only when those posts are community related and 

assists in the promotion of city operations and community organizations or events.   

4. Responding to Social Media Comments or Private Messages:  The City will attempt to 

respond to social media comments and private messages as appropriate, and if the comment 

or message is directed towards the City for a response.   
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Section 2:  Rules of Conduct and Disclaimers for City of Sallisaw Social Media Sites 

 

For consistency, the following rule and disclaimer language shall be posted on each City Social 

Media page when possible: 

 

Social Media Administrative Policy: 

City policy regarding social media and public posting may be found at 

http://www.sallisawok.org/Archive.aspx. 

Monitoring of Social Media Pages: 

Social Media pages are not monitored on a daily basis and are not intended to solicit questions 

needing immediate answers. If you have a question regarding the City of Sallisaw, or the services it 

provides, please visit the customer feedback section of our website, www.sallisawok.org, or contact 

us via: 

Email: cityofsallisaw@sallisawok.org.  

Phone: (918) 775-6241.  

For after hour emergencies please call (918) 775-4141 or 911. 

Rules of Conduct:   

Stay on Topic and Be Nice.  Social Media pages are intended to be a limited public forum in which 

the City retains discretion to limit the subjects being discussed.  While we encourage comments and 

thoughts on topics, whether supportive or critical, we ask that you limit your comments to the topics 

presented. We also ask that you be respectful and courteous in your comments, avoiding vulgar, 

abusive and defamatory language, and that you comply with the City of Sallisaw Comment Policy 

stated below. A posting on this page constitutes acceptance of these terms. 

City of Sallisaw Comment Policy:  User generated posts may be subject to rejection or removal 

when the content:  Is off-topic of the original posting; contains obscenity; contains offensive terms 

that target protected classes; is threatening, harassing or discriminatory, incites or promotes violence 

or illegal activities, contains information that reasonably could compromise individual or public 

safety; advertises or promotes a commercial product or service, or a commercial entity or individual; 

promotes or endorses political campaigns or candidates, contains confidential or proprietary 

information that is unlawful to disclose. 

Public Records:  The City of Sallisaw social media sites are subject to applicable open records laws 

of the State of Oklahoma (Title 51, Section 24A).   

Disclaimers:  Comments posted by others do not reflect the opinions or policies of the City of 

Sallisaw or its Departments and employees. Comments posted by City employees are not intended 

as official policy statements unless the employee is authorized to speak on behalf of the City. No 

endorsement of a commercial enterprise is intended by the inclusion of others’ comments on this 

page, the “liking” or “friending” of a commenter, or the inclusion of a link to another’s page or 

website. The City of Sallisaw makes no legal promises or representations regarding the accuracy or 

completeness of the information contained on this site. Additionally, the City does not offer any 

express or implied warranty as to the fitness or use of this information 

Privacy Policy:  If you provide us with your email address, or register for a City program by email, 

we do not sell or rent your email address to any outside party under any circumstances. 
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Section 3:  Employee Social Media Guidelines 

 

 

Many city employees maintain personal social media sites for various purposes.  Employees should 

note they are solely responsible for what they post online. Any conduct by the employee that 

adversely affects their job performance, the performance of fellow employees or others who have 

relationships with or work on behalf of the City of Sallisaw, may result in disciplinary action up 

to and including termination.  Employees are reminded to exercise good judgement and 

demonstrate personal accountability when choosing to participate on social networking sites.   

 

Know and Follow the Rules 

Carefully read this policy, along with the City of Sallisaw personnel policies or other policies, 

agreements or directives that may be associated with your position, and ensure your postings are 

consistent with these policies. Inappropriate postings that may include discriminatory remarks, 

belittling, harassment, and threats of violence or similar inappropriate or unlawful conduct will not 

be tolerated and may subject the employee to disciplinary action up to and including termination. 

 

Tip:  All city personnel and administrative polices are available to all city employees.  If 

you do not have access, or have a question on how to access, contact the office of the City 

Manager. 

 

Be Respectful 

Always be fair and courteous to the subject(s) of your social media posts.  If you decide to post or 

share complaints or criticism, avoid using statements, photographs, video or audio that reasonably 

could be viewed as malicious, obscene, belittling, harassing, bullying, threatening or intimidating, 

that criticize fellow city employees, city elected officials, customers and others who have 

relationships with or work on behalf of the City of Sallisaw.  

 

Examples of such conduct might include offensive posts meant to intentionally harm someone’s 

reputation or posts that could contribute to a hostile work environment on the basis of race, sex, 

disability, religion or any other status protected by law or city policy.  If you have an issue with a 

city policy, city decision, city operation, or a fellow employee of the City, you should resolve it in 

other ways available to the employee through city policies.   

 

As an employer, the City of Sallisaw has an interest ensuring public services are performed 

effectively and efficiently.  The City of Sallisaw also has an interest in maintaining good working 

relationships among coworkers and maintaining discipline and supervisory control.   

 

Tip:  If you have an issue that is work related, or related to a fellow employee, resolve your 

issue through the proper channels available to you, as an employee of the City.  Think 

before you post or share a post. 
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Be Honest and Accurate 

Make sure you are always honest and accurate when posting to social media. If you make a 

mistake, correct it quickly.  Remember that the Internet archives almost everything; therefore, even 

deleted postings can be searched.  Never post any information or hearsay that you are unsure 

about, or know to be false, about the City of Sallisaw, fellow employees, customers and others who 

have relationships or work on behalf of the City of Sallisaw.   

 

Tip:  Hearsay can best be determined as true or false simply by asking a supervisor 

or posing a question to the office of the City Manager.  Again, if your post is related 

to your employer, or a fellow employee, think before you post. 

 

Post only Appropriate and Respectful Content 

 

• Maintain the confidentiality of City of Sallisaw private or confidential information.  Yes, the 

City of Sallisaw does possess information that is not considered public information.  Do not 

post or share internal reports, policies, conversations, procedures or other internal business-

related confidential communications, unless those items are already public information or have 

already been posted to city social media sites.  Documents, photos, videos, or other types of 

information depicting security of facilities shall not be posted or shared. 

 

Tip:  All employees are encouraged to check with the office of the City Manager if 

they are unsure if a particular subject can be discussed on social media. All 

employees shall also note that all public information, including press releases, 

discussions with the press, and posts to social media sites, originate from the office 

of the City Manager.   

 

• The City of Sallisaw realizes that employees are proud to work for the City of Sallisaw and 

proud to wear a city uniform.  The City will allow employees to post photos of themselves in 

a city uniform, as long as the employee identifies themselves as an employee of the City, the 

post is professional and respectful and does not bring discredit to the City or any department 

of the City.  Nor should the posts disparage or discredit any employee of the City. 

• Do not create a link from your blog, website or other social networking site to a City of 

Sallisaw website without identifying yourself as a City of Sallisaw employee.  Do not use the 

City of Sallisaw logo, or other logos associated with the City of Sallisaw, without the 

permission of the City of Sallisaw.   

• Express only your personal opinions. If the City of Sallisaw is a subject of the content you are 

creating, be clear and open about the fact that you are an employee and make it clear that your 

views do not represent those of the City of Sallisaw, fellow employees, customers and others 

who have relationships or work on behalf of the City of Sallisaw. 

 

Tip: If you are a supervisor and normally respond to utility outages, you may post 

information about utility outages if the outage is outside normal work hours.  Every 

effort should be made to quickly notify a city employee(s) responsible for posting to 

social media about outages.  Once notified, the employee responsible for social media 

will then take over any necessary postings.   
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Employee Use of Social Media at Work 

Refrain from using social media while on work time or on equipment provided by the City, unless 

it is work-related and authorized by your employer, or consistent with the City’s network use 

policy.   Do not use your City of Sallisaw email addresses to register on social networks, blogs or 

other online tools utilized for personal use. 

 

If you use the camera feature on a city issued or personal cell phone, the camera shall be used 

appropriately in the workplace. This shall apply to all city issued devices and privately-owned 

equipment. Use of a cell phone camera, for other than appropriate purposes, could violate privacy 

laws and subject the employee to disciplinary action, up to and including termination.   

 

Photographs of city operations shall be used for city business and city social media purposes only.  

If you have a photograph of city employees, or operations, that you would like to share, forward 

that to the city employee assigned to maintain the city social media sites.  Once shared to city 

social media sites, the employee(s) may share on their personal sites.   

 

Retaliation is Prohibited 

The City of Sallisaw, and its personnel policies, prohibits taking negative action against any 

employee for reporting a possible deviation from this policy or for cooperating in an investigation. 

Any employee who retaliates against another employee for reporting a possible deviation from this 

policy or for cooperating in an investigation will be subject to disciplinary action, up to and 

including termination. 

 

Media Contacts 

Employees should not speak to the news media on the City of Sallisaw’s behalf without contacting 

the City Manager.  All media inquiries should be directed to the office of the City Manager.  Any 

requests for information dealing with an employee, their employment with the City of Sallisaw or 

a previous employee, should be directed to the office of the City Manager.  An exception to this, 

by direction of the City Manager, is the Chief of Police or the Fire Chief speaking to the media 

regarding a police or fire related event.   

 

 

Section 4:  Savings Clause 

 

Nothing in this policy is designed to interfere with, restrain, or prevent concerted employee 

discussions or communications regarding wages, hours, or other terms and conditions of 

employment, including matters of public concern.  City of Sallisaw employees have the right to 

engage in, or refrain from, such activities.  City of Sallisaw employees shall respect laws regarding 

any copyrights, trademarks, rights of publicity and other third-party rights, and shall not infringe 

on City logos, brand names, taglines, slogans, or other trademarks existing. 
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References:  NA 

 

Rescission Date:  NA 

 

This policy shall remain in effect until rescinded or otherwise modified and approved by the Board 

of City Commissioners.   

 

 

 

__________________________________   Date: ___________________ 

Mayor, City of Sallisaw 

 

 

 

__________________________________   Date: ___________________ 

City Manager, City of Sallisaw 

 

 

Attest 

 

 

 

__________________________________  Date: ____________________ 

City Clerk 

 

Revision History 

Revision 1, January 13, 2020 

Revision 2, March 9, 2020 
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AGENDA ITEM COMMENTARY

 Meeting Date: March 9, 2020 
 Board: Board of City Commissioners
 Subject: Library Front Remodel 

ITEM TITLE: Approve Purchase Order No. 80460, in an Amount not to Exceed 
$25,000.000, to IPS Construction of Sallisaw, for Frontage Remodel Work 
on Stanley Tubbs Memorial Library 

INITIATOR: City Manager
Building Development Director 

STAFF INFORMATION SOURCE: Building Development Director 

BACKGROUND: Approval of this purchase order will enable staff to proceed with the 
remodel of the front entrance of the library.  The contractor will replace 7 
windows, install electric handicap door, demo inside entry, new floor tile 
at entry, etc. 

EXHIBITS: 1. PROPOSAL - LIBRARY - IPS CONSTRUCTION
2. PROPOSAL - LIBRARY - MGS CONSTRUCTION
3. QUOTE SHEET - LIBRARY

KEY ISSUES:

FUNDING SOURCE: Fund 30, Capital Improvement Contingency 

RECOMMENDATION:   Staff recommends approval of Purchase Order No. 80460 in an 
amount not to exceed $25,000.00, to IPS Construction of Sallisaw. 
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PROPOSAL

IPS Construction

PO Box 1612

Sallisaw, OK  74955

February 18, 2020

Sallisaw Library
Sallisaw, OK  74955

LABOR & MATERIALS

Replace 7 windows
Install handicap electric door
Install board & batten at garage door with new paint above
Install board & batten over door east of main entry
Demo entry
Relocate electric
Repair grid ceiling
New floor tile at entry to counter

TOTAL $22,206.00

Respectfully submitted
Lance Calhoun
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310 E. Taylor Dr. 

Sallisaw, OK 74955 

Office 559-772-1852  Fax 559-380-2701 

diane@mgsconstruction.net 

2/11/2020 
MGS Construction is pleased to submit our quote for all material, labor, and supervision to 

complete the following scope of work: Install New ADA Automated Storefront Entry Doors 

(South Side Main Entry) 

Work to Include: 

1. Remove water rotten materials from the following areas: (876 SF)

a. 4’ x 11' Doorway

b. (2) 3’ x 8’ Windows

c. (3) 7’ x 8’ Windows

d. (2) 8’ x 11’ Doorways

$ 2,314.00 

2. Exterior Patch Back (frame back to receive finishes) $ 2,752.00 

3. Interior Demo (remove walls, carpet and ceiling package as req.)  $ 1,230.00

4. Interior Installations:

a. Sheetrock Finishes (min)

b. Entry Flooring 160 SF

c. Ceiling Grid (min)

$  2,510.00 

$  2,100.00 

$  3,150.00

5. Electrical Allowance

6. Exterior (T1-11 Siding ) Finishes

7. Automated Aluminum Storefront ADA

Entry

$15,500.00 

Total……………………………………………………………………………..  $ 29,556.00 
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Attachment B:     Quotation Sheet

CITY OF SALLISAW QUOTATION SHEET
Cost exceeds $2,500, two quotations required.       
Cost equals $5,000 or more, three quotations required

**If you are quoting several items, attach list to this form**  **Also attach all vendor quotes received**
VENDOR 1 VENDOR 2 VENDOR 3

Date of 
Quotation  February 18, 2020

Date of 
Quotation: February 11, 2020

Date of 
Quotation 

Department 
Number: 100

Department 
Number: 100

Department 
Number:

Vendor Name / Number
IPS Construction

Vendor Name / Number
MGS Construction Services 

Vendor Name / Number
No other bids submitted

Address PO Box 1612
City:  Sallisaw
State: OK                      Zip: 74955

Address: 310 E. Taylor Drive
City: Sallisaw
State: OK                      Zip:74955

Address
City
State                           Zip

Phone Phone Phone

Item (s)
Library Remodel for ADA entrance and 
exterior repair.

Item (s)
Library Remodel for ADA entrance 
and exterior repair.

Item (s)

Quantity Quantity Quantity

Price each Price each Price each

Est. Freight Est. Freight Est. Freight

Total Cost $

$22,206.00

Total Cost $

$29,556.00

Total Cost $

Quote Expiration
Date

Quote Expiration
Date

Quote Expiration
Date

Quotes Obtained 
By: Keith Miller

Quotes Obtained 
By: Keith Miller

Quotes Obtained 
By:

GL Budget 
Line

GL Budget 
Line

GL Budget 
Line

Purchasing 
Approval

Purchasing 
Approval

Purchasing 
Approval

PO Number / Date:

                                /

PO Number / Date:

                                /

PO Number / Date:

                                /
Explain if only one quotation supplied:

Quote approved: _____________________________________  Date: ___________  
(Purchasing Agent, Finance Director or City Manager)

Page 39 of 74



Agenda Item -Page 1 of 1

AGENDA ITEM COMMENTARY

 Meeting Date: March 9, 2020 
 Board: Board of City Commissioners
 Subject: Electric Bucket Truck 

ITEM TITLE: Discuss and Consider Approval of Items Related to Purchase of One (1) 
Insulated Aerial Bucket Truck for the Electric Department 

INITIATOR: Purchasing Agent
Electric Superintendent 

STAFF INFORMATION SOURCE: Purchasing Agent
Electric Superintendent 

BACKGROUND: Staff advertised for sealed bids for the purchase of one (1) bucket truck.  
There were three (3) bids received and staff opened those on February 
27, 2020.  Of the bids received, ETI was the actual low bidder, but did 
not meet specifications.  Altec was the low bidder, out of the two that met 
spec's. Following review, staff recommends award to Altec Industries, 
Inc., of St. Joseph, Missouri, in the amount of $152,666.00.

There are funds appropriated in the FY 2020 budget for lease purchase 
payments.  Staff anticipates delivery 160-180 days. Staff will bring a 
resolution back at a later date authorizing lease purchase of this 
equipment  

EXHIBITS: 1. INVITATION TO BID - BUCKET TRUCK
2. BID TAB SHEET - BUCKET TRUCK

KEY ISSUES:

FUNDING SOURCE: FY 2020 Capital Improvement Fund; 030-601-57710 

RECOMMENDATION:   1. Accept bids received.

2. Award to Altec Industries, Inc., of St. Joseph Missouri, in the 
amount of $152,666.00.
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49, 299) Published in the Sequoyah constitutes a commitment by the City
County Times, Feb. 5 and 7, 2020 to award a contract or to pay any
INVITATION TO BID costs incurred in preparation of a

The City of Sallisaw will accept response to this request. This bid

sealed proposals until 10: 00 a. m.,    request does not represent a

Thursday, February 27, 2020, on the commitment by the City to do
following equipment: business with any vendor or the
INSULATED AERIAL BUCKET vendor who submits the best

TRUCK ON 19,500 GVW CAB&  proposal. The City will select the
CHASSIS proposal, or combination of proposals

Prospective bidders may pick up a set that, in its opinion, is in the best

of specifications in the office of the interest of the City. The City reserves
Purchasing Agent at City Hall, 115 the right to cancel this bid, reject all

East Choctaw, in Sallisaw,   proposals, and seek new proposals

Oklahoma. through a new bid request or other

Proposals shall be sealed in an means. The City reserves the right of
envelope with the words" Insulated evaluation and the right to determine

Aerial Bucket Truck" on the front of the methodology for evaluation of the
the envelope. All proposals shall be proposals to determine and accept the

submitted to the City Clerk prior to proposal( or proposals) deemed to be

the time and date set for opening. If in the best interest of the City; i. e.,
mailing, hid shall be mailed to the the most qualified proposal will not

attention of the City Clerk, PO Box necessarily be the proposal of lowest
525, Sall isaw, Oklahoma, 74955. If cost. The City reserves the right to
hand delivered, bids shall be award the bid to any vendor or
delivered to the office of the City combination of vendors.

Clerk, 115 East Choctaw, Sallisaw,   Attention is called to the requirement
Oklahoma, between the hours of 8: 30 that the successful bidder must

am and 4: 30 pm, Monday through comply with all local, state, and
Friday. Proposals will be publicly federal laws, regulations and policies
opened and read aloud in the third applicable to this contract unless

floor conference room of City Hall,   specifically excluded herein.
115 East Choctaw, in Sallisaw,       No bidder may withdraw his proposal
Oklahoma, at 10: 00 a. m., Thursday,  within thirty( 30) days after the actual
February 27, 2020. Proposals date of opening thereof.
received after the time set for opening Dianna Davis
will not be considered and will be City Clerk
returned unopened. Also, bids

received more than ninety- six( 96)
hours prior to the time set for

opening, excluding Saturdays,
Sundays and holidays will not be

considered. Bidders are responsible

for ensuring their bid is received by
the date and time specified.

Bidders should carefully examine
specifications and fully inform
themselves as to all conditions and

matters, which can affect the work or

the costs thereof. Should a bidder

find discrepancies in, or omissions
from the bid document, specifications

or other documents, or should be in

doubt as to their meaning, he should
notify the City of Sallisaw and obtain
clarification prior to submitting any

proposal. Any request for
clarification or additional

documentation shall be submitted via

e- mail to Randy Sizemore,
Purchasing Agent. Any clarification,
additional documentation and/ or

addendum from the City of Sallisaw
will be forwarded to all prospective

bidders via e- mail. All requests for

additional inl'ormation from

prospective bidders shall be

submitted to the City of Sallisaw, via
e- mail, no later than seven( 7)

calendar days prior to the date and

time set for bid opening.
If required, the bidder may be asked
to submit certain information

regarding his qualifications and
planned work schedule.

Issuance of this bid request in no way
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PROOF OF PUBLICATION SEQUOYAH COUNTY

Cookson Hills Publishers, Inc.

Dba Sequoyah County Nimes 1VI 40
in N. Oak Street

SaCCisaw, OX 74955 Shown as published in SCT

978-775-4433 See the attached document

I, Jeff W. Mayo, am the authorized representative of
49,299 Invitation to Bid- Bucket Truck

Cookson Hills Inc., Publisher of the Sequoyah County
City of Sallisaw

Times, newspaper of Sequoyah County, State of

Oklahoma and knows the facts herein set out: that said

newspaper is being published semi- weekly in the City of

Sallisaw in said County and has a paid circulation in said
County and State and with entrance into the United States
mails as second class mail matter and published in the

County where delivered to the United States mail; that

said newspaper has been continuously and

uninterruptedly printed and published in said County

during the period of 104 weeks consecutively, prior to the

first publication of the notice, a true copy of which is
hereto attached and made a part hereof; and that said

notice was duly published in each Issue of, and not in a
supplement,

Sequoyah County Times on the following date(s);

Feb. 5 and 7, 2020

Affiant further states that said newspapers carrying said
notice, advertisement or publication comes within all the

prescriptions and requirements of Section 1 of Senate Bill

No. 47 of the 19th Legislature effective April 13, 1943;

House Bill No. 327 Session Laws 1941; being an act

amending section 54. Compiled Oklahoma Statutes, 1931,

as amended by Article 1, Chapter 1, Session Laws 1935.

Affiant further states that said newspaper meets all the

requirements of the laws of the state of Oklahoma with

references to legal publications.

Signature)     Jeff W. Mayo, General Manager

Subscribed and sworn to me before this

7th da of ebruary, 2020

Notary Public

Publication Fee$ 178. 91

Legal#: 49, 299

AMIE REMER

sE, L J Notary Public
State of Oklahoma

Commission 0 05010910 Expires 12101/ 21
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BID TAB SHEET

Insulated Aerial Bucket Truck on 19, 500 GVW Cab Chassis

BID OPENING

FEBRUARY 27, 2020

COMPANY BID AMOUNT

SUMMIT TRUCK GROUP 6/ 020
TULSA, OK

ALTEC INDUSTRIES INC S Wo.
ST JOSEPH MO

EQUIPMENT TECHNOLOGY, LLL ( ETI) IonOKLAHOMA CITY OK
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AGENDA ITEM COMMENTARY

 Meeting Date: March 9, 2020 
 Board: Board of City Commissioners
 Subject: Architectural Services 

ITEM TITLE: Discuss and Consider Approval of Purchase Order No. 80470, Issued to Tim 
A. Risley and Associates, for Architectural Design Services Related to the 
Remodel of the Old Post Office Facility Located at 113 North Elm, in the 
Amount of $21,000, plus Reimbursable Expenses 

INITIATOR: City Manger
Building Development Director 

STAFF INFORMATION SOURCE: Tim Risley and Associates 

BACKGROUND: Now that the new civic center is complete, we can turn our focus on 
relocating our meeting facility to the old post office facility.  This would 
allow for a remodeled facility in which all the city board meetings and 
city court would move into. 

Moving this to Phase II of our facility remodel is more financially 
feasible for the City at this time.  We were looking at completing a 
remodel of the old civic center into offices for the police department, but 
with the cost of remodel, and the amount of demolition that would have 
to be done, we believe the cost is to extensive at this time.  

This will also allow us to eventually remove all the old buildings 
connected to the old city hall facility, then construct a new extension to 
the existing police department.

EXHIBITS: 1. Sallisaw-Council Remodel-Contract

KEY ISSUES: 1. Remodel of the old post office facility will allow us to move all board 
and commission meetings, as well as city court, to the new location.

2. Staff estimates cost of the remodel to be $250,000-$275,000.  
3. The building has a new roof, which was installed with insulation.  
4. Actual remodel will be budgeted in the FY 2021 budget. 
5. Most of the demolition that will be required can be completed by city 

crews.
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FUNDING SOURCE: Capital Improvement Fund 30 

RECOMMENDATION:   Staff recommends approval of Purchase Order No. 80470, in the 
amount of $21,000. 
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AGENDA ITEM COMMENTARY

 Meeting Date: March 9, 2020 
 Board: Board of City Commissioners
 Subject: Electric Rates 

ITEM TITLE: Discuss and Consider Approval of Resolution 2020-05, A Resolution 
Providing Changes in Electric Service Rates in the City of Sallisaw, 
Oklahoma. 

INITIATOR: City Manager, Director of Finance 

STAFF INFORMATION SOURCE: Cost of Service Study 

BACKGROUND: Staff recently completed an electric cost of service study with our 
consultant, Jolynn Rains.  The results of the study was presented to the 
Board of City Commissioners on February 20th.

Staff is proposing adopting the 5 year rate plan as presented. The rate 
changes will become effective during March of each year, through 2024.  
Once the rate adjustments are made, they will be reflected in all billing 
statements calculated after April 1 of each year.  

As stated in the resolution, the rate adjustments are subject to further 
review by the Board at any time.  This will allow the Board to review any 
required changes needed for any future event related to electric rates.

EXHIBITS: 1. 2020.Electric City Resolution 2020.05.FINAL

KEY ISSUES: 1. The purpose of the cost of service study was to develop a long range 
financial and electric rate plan, and to determine the appropriate rate 
structure for each customer class. 

2. The proposed rates take into consideration the needed capital costs of 
maintaining the electric system as well as needed maintenance and 
capital improvements of other utility infrastructure.

3. The proposed rates will be implemented over a five year schedule.
4. The proposed resolution provides new guidance on the CP1 and CP2 

15,000 kWh rule.  This rule determines if a commercial customer is 
charged a demand rate for electric usage.  The resolution provides for 
a review period in November of each year.  

5. The proposed resolution takes into consideration that we will have 
approximately 31 commercial customers be removed from the CP2 
rate schedule based on their current usage.  The rate study had to take 
into consideration the lost revenue that will occur by the movement 
of these customers from CP2 to CP1.

6. This proposed resolution also provides guidance on rates for electric 
vehicle charging stations and for Distributed Generation (Solar).

7. The proposed resolution also provides for a rate for the new Veterans 
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Center, meeting the incentives proposed for the new facility.

FUNDING SOURCE: N/A 

RECOMMENDATION:   Staff recommends approval of Resolution 2020-05. 
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RESOLUTION NO. 2020-05

A RESOLUTION PROVIDING 
CHANGES IN ELECTRIC SERVICE RATES
IN THE CITY OF SALLISAW, OKLAHOMA

WHEREAS, The Sallisaw City Code provides that the Board of Commissioners of the 
City of Sallisaw, Oklahoma shall approve rates and charges governing all aspects of utility 
services, and;

WHEREAS, the Board of City Commissioners of the City of Sallisaw, has determined 
that electric rate adjustments are necessary for the continued revenue availability allowing the 
City of Sallisaw to provide quality and reliable utility services, and;

WHEREAS, the Board of Commissioners of the City of Sallisaw, Oklahoma desire to 
amend electric rates for the electric services, and;

WHEREAS, the electric rates approved by this resolution shall be effective as noted, and 
shall be subject to future review by the Board of City Commissioners, 

BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF THE CITY OF 
SALLISAW, OKLAHOMA:

SECTION 1;  That the following shall henceforth be the established rates for electric service in 
the City of Sallisaw, Oklahoma, to-wit, and that such rates noted below shall become effective 
during March of each year, beginning March 2020 thru March 2024, and shall be reflected in the 
first billing statement of April of each year:

Electric Rate Table

Effective Effective Effective Effective Effective
Current March 2020 March 2021 March 2022 March 2023 March 2024

RP-1 Residential
Customer Charge 12.91$          13.68$          14.51$          15.38$          15.61$          15.84$          
Charge Per kWh 0.0885$        0.0938$        0.0994$        0.1054$        0.1070$        0.1086$        

CP-1 Commercial
Customer Charge 12.91$          13.68$          14.51$          15.38$          15.61$          15.84$          
Charge Per kWh 0.0885$        0.0938$        0.0994$        0.1054$        0.1070$        0.1086$        

CP-2 Commercial Demand
Customer Charge 9.45$            10.40$          11.95$          13.75$          13.95$          14.16$          
Charge Per kWh 0.0503$        0.0528$        0.0555$        0.0582$        0.0591$        0.0600$        
Demand Charge Per KW 14.96$          15.46$          15.46$          15.46$          15.46$          15.46$          
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SECTION 2:  Rate Schedule RP-1, Residential Electric Service

Availability
This rate schedule is available in the territory served by the City of Sallisaw for residential 
customers located within and adjacent to its electric distribution system.  

Applicability and Character of Service
This rate schedule shall apply to residential customers for the exclusive use of an individual 
customer for domestic purposes, including, for example, space heating, water heating, clothes 
drying, and cooking.  This service cannot be used for resale, stand-by, commercial, or industrial 
service.  Service shall be A.C., 60-Hz, 1-phase, 120/240 volts unless specifically agreed to by the 
City.

Charge for Service
The charge for service for each month shall be the sum of the following components:

Customer Charge:  The Customer Charge shall be the Customer Rate as contained in the 
Schedule of Rates for each month in which the Customer receives service.

Energy Charge:  The Energy Charge shall be obtained by multiplying the Energy Rate as 
contained in the Schedule of Rates times the kWh used by the customer during the month.  

Minimum Bill:  The minimum monthly bill will be the Customer Charge.

Single Point Delivery
The above rates and conditions are based on the supply of electric service at a single delivery and 
metering point at a single voltage.  Separate supply for the same customer at other points of 
delivery, or at other voltages, will be separately metered and billed.

SECTION 3:  Rate Schedule CP-1, Small Commercial Electric Service

Availability
This rate schedule is available in the territory served by the City of Sallisaw for any commercial 
or business customers located within and adjacent to its electric distribution system, provided 
that the kWh energy usage does not equal or exceed 15,000 kWh for any 3 months during a 
12-month period.  

Applicability and Character of Service
This rate schedule shall apply to existing commercial customers for the exclusive use of the 
commercial customer for business purposes. This service cannot be used for resale, stand-by, 
residential, or industrial service.  Service shall be A.C., 60-Hz, 1- or 3-phase, with nominal 
service voltages of 120/240 volts for 1 phase service and 208wye/120-volts for 3-phase service, 
or other voltages as presently established for the service locations, unless specifically agreed to 
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by the City. This load shall not be highly fluctuating to the extent that it causes interference with 
standard quality service to other customers on the system.

15,000 kWh Rule:  Commercial customers billed under the CP-1 rate schedule shall be reviewed 
during the month of November for usage equal to or exceeding 15,000 kWh. Each year, during 
the month of November, CP-1 customers shall have their previous 12 month of usage (November 
thru October) reviewed for usage equal to or exceeding 15,000 kWh.  Customers who have three 
(3) instances of monthly kWh usage equaling or exceeding 15,000 kWh during the 12-month 
lookback period, shall be moved to the CP-2 rate schedule beginning with the first billing 
statement of January.  Customers who have not exceeded this 15,000-kWh usage rule, will 
remain on the CP-1 rate schedule.   

Charge for Service
The charge for service for each month shall be the sum of the following components:

Customer Charge:  The Customer Charge shall be the Customer Rate as contained in the 
Schedule of Rates for each month in which the Customer receives service.

Energy Charge:  The Energy Charge shall be obtained by multiplying the Energy Rate as 
contained in the Schedule of Rates times the kWh used by the customer during the month.  

Minimum Bill:  The minimum monthly bill will be the Customer Charge.

Single Point Delivery
The above rates and conditions are based on the supply of electric service at a single delivery and 
metering point at a single voltage.  Separate supply for the same customer at other points of 
delivery, or at other voltages, will be separately metered and billed.

Metering
All newly constructed commercial or business structures with a single service panel main 
disconnect greater than 200 amps, or a main disconnecting panel greater than 200 amps are 
required to have a demand electric meter.  Future upgrades that meet these specifications will 
also require a demand electric meter and the customer will be subject to incurring demand 
charges.

Appropriate demand indicating meters will be furnished by the City to measure the energy 
delivered and the maximum kilowatt demand for any 15-minute period during the month.
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SECTION 4:  Rate Schedule CP-2, Large Commercial Electric Service With 
Demand

Availability
This rate schedule is available in the territory served by the City of Sallisaw for any commercial 
or business customers located within and adjacent to its electric distribution system whose 
energy usage; a) equals or exceeds the 15,000 kWh Rule while being billed for services under 
Rate Schedule CP-2 , or b) based on information supplied by the customer, the calculated load 
will be equal to or greater than 15,000 kWh per month starting at the time energy use begins. 

15,000 kWh Rule:  Commercial customers billed under the CP-2 rate schedule shall be reviewed 
during the month of November for usage equaling or exceeding 15,000 kWh.  Each year, during 
the month of November, CP-2 customers shall have their previous 12 month of usage (November 
thru October) reviewed for usage equaling or exceeding 15,000 kWh.  Customers who do not 
have three (3) instances of equaling or exceeding 15,000 kWh of usage during the 12-month 
lookback period, shall be moved to the CP-1 rate schedule beginning with the first billing 
statement of January.  Customers who have met or exceeded the 15,000-kWh usage limit a 
minimum of any three (3) months during the 12-month period, shall remain on the CP-2 rate 
schedule.   

Applicability and Character of Service
This rate schedule shall apply to new and existing commercial customers for the exclusive use of 
the commercial customer for business purposes.  This service cannot be used for resale, stand-by, 
residential, or industrial service unless it meets the requirements below, applicable to EV 
Charging Stations.  Service shall be A.C., 60-Hz, 1- or 3-phase, with nominal service voltages of 
120/240 volts for 1 phase service and 208wye/120-volts for 3-phase service, or other voltages as 
presently established for the service locations, unless specifically agreed to by the City.  This 
load shall not be highly fluctuating to the extent that it causes interference with standard quality 
service to other customers on the system.

No resale, breakdown, auxiliary or supplementary service permitted, except as set forth in 
(A) and (B) below. 

(A)Sales of charging services from an electric vehicle charging station, not owned by the 
City of Sallisaw or the Sallisaw Municipal Authority, for the purpose of fueling an 
electric vehicle, including the ability to sell on a kWh basis, shall not be considered resale 
of retail electricity, and such sales from the electric vehicle charging station shall not be 
subject to rate regulation by the Sallisaw Municipal Authority.  

(B) Utility service to an electric vehicle charging station shall be provided subject to 
availability and the utility's terms and conditions of service.  

(C) All EV Charging Stations will be served under the CP-2 rate schedule for the first 12 
months of service.  Individual charging station usage will be reviewed after the first 12-
month service period.
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Customers being billed under the Large Commercial Service CP-2 rate schedule will incur 
demand charges.

Charge for Service
The charge for service for each month shall be the sum of the following components:

Customer Charge:  The Customer Charge shall be the Customer Rate as contained in the 
Schedule of Rates for each month in which the Customer receives service.

Demand Charge:  The Demand Charge shall be obtained by multiplying the Demand Rate 
as contained in the Schedule of Rates times the monthly KW demand used by the customers 
during the month.  For billing purposes, the monthly demand shall be defined as the highest 
integrated load during any 15-minute period during the billing month.

Energy Charge:  The Energy Charge shall be obtained by multiplying the Energy Rate as 
contained in the Schedule of Rates times the kWh used by the customer during the month.  

Single Point Delivery
The above rates and conditions are based on the supply of electric service at a single delivery and 
metering point at a single voltage.  Separate supply for the same customer at other points of 
delivery, or at other voltages, will be separately metered and billed.

Metering
All newly constructed commercial or business structures with a single service panel main 
disconnect greater than 200 amps, or a main disconnecting panel greater than 200 amps are 
required to have a demand electric meter.  Future upgrades that meet these specifications will 
also require a demand electric meter and the customer will be subject to incurring demand 
charges.

Appropriate demand indicating meters will be furnished by the City to measure the energy 
delivered and the maximum kilowatt demand for any 15-minute period during the month.

SECTION 5:  Rate Schedule IP-1, Industrial Electric Service

Availability
This rate schedule is available in the territory served by the Sallisaw Municipal Authority to any 
existing or new industrial customer located within and adjacent to its electric distribution system.

Applicability and Character of Service
This rate schedule shall apply to industrial, manufacturing, or material processing customers with 
a load exceeding peak monthly billing demand of 2,000 KW, for all uses.  This service cannot be 
used for resale, stand-by, residential, or commercial service.  Service shall be A.C., 60-Hz, 3-
phase, with nominal service wye or delta voltages; or Primary voltage as available for larger 
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services.  This load shall not be highly fluctuating to the extent that it causes interference with 
standard quality service to other customers on the system.

Charge for Service
The rates and methods of calculating billing statements shall be set by contract between the seller 
and the buyer. 

Single Point Delivery
The rates and methods of calculating billing statements shall be based on the supply of electric 
service at a single delivery and metering point at a single voltage.  Separate supply for the same 
customer at other points of delivery, or at other voltages, will be separately metered and billed.

Metering
All new industrial service customers are required to have a demand meter. Appropriate 
indicating or recording meters will be furnished by the Authority to measure the energy delivered 
and the maximum kilowatt demand for any 15-minute period during the month.

SECTION 6:  Rate Schedule VCP-1, Veteran’s Center Electric Service

Availability
This rate schedule shall meet the terms of the CP-2 rate schedule with the exception that the rates 
applicable to this rate schedule shall only apply to the Veterans care facility approved by the 
Oklahoma Department of Veterans Affairs (ODVA) on October 26, 2018, and is agreed to by 
both the City of Sallisaw/Sallisaw Municipal Authority and the ODVA.  

Upon startup of the facility the following rates shall be in effect unless the rates of the Grand 
River Dam Authority are modified between the dates of this resolution and the date of the startup 
of the ODVA facility.  

Monthly Customer Charge $13.75
Energy Rate (kWh) $00.049 per kWh 
Demand Rate (KW) $11.95 per KW   

Methods of determining rates for VCP-1:
1. The kWh rate calculation shall reflect a 16% savings from the calculated CP2 rate 

schedule.
2. The KW rate for VCP-1 shall be equal to the KW rate charged by the Grand River Dam 

Authority to the City of Sallisaw/Sallisaw Municipal Authority.
3. These rates, or adjustments to, shall remain in effect for a term of 48 months from the 

date of the startup of the facility.  
4. Upon any rate modification made by the Grand River Dam Authority, the City of 

Sallisaw shall review the effects of the rate modification and make necessary adjustments 
to the VCP-1 Rate Schedule. 
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SECTION 7:  Rate Schedule DG-1, Distributed Generation Electric Service

For the purpose of the DG-1 Rate Schedule, Distributed Generation shall be defined as an energy 
producing system at or near the point of energy consumption, which is located on and 
interconnected to a utility’s distribution system.  

The City of Sallisaw/Sallisaw Municipal Authority shall provide Distributed Generation Services 
under a Buy All Sell All (BASA) tariff.  The utility shall furnish 100% of the customers electric 
consumption and purchase 100% of the customers DG output.  

I. APPLICATION. This rate is in addition to the customer’s standard rate tariff for 
electric service.

II. AVAILABILITY. This rate is applicable to customers who intend to own and 
operate an electric generating facility using solar equipment to produce electricity.

III. CREDIT FOR GENERATION. The utility will provide a credit for energy generated 
by the customer which would be applied to customers usage as billed by the utility 
under the customer’s applicable rate tariff. Energy would be credited based on the 
following schedule:

ENERGY: Energy generated will be credited at the utility’s avoided cost. An 
avoided cost is defined as the incremental cost to an electric utility of energy 
and capacity which the utility would generate itself or purchase from another 
non-renewable source.  The utility’s avoided cost is based upon the current 
applicable wholesale power rate from the Grand River Dam Authority 
(GRDA), including any applicable Power Cost Adjustment.

IV. CREDIT LIMITATION. The energy credit for any billing period described in 
Section III above is limited to the customer’s maximum energy usage during any 
billing period from the previous calendar year. No credit will be provided by the 
utility for any generation above this amount.

New customer’s maximum credit will be established after the first calendar year of 
service.  In order for customer to receive the maximum benefit from the installation 
customer shall not oversize the installation larger than the customers anticipated 
maximum annual billing period energy (kWh) usage, as no credit will be provided by 
the utility for any generation above this amount.

Examples of how the customer credit will be calculated:

Previous Calendar Year Billing Period Maximum kWh usage – 1,000 kWh
Customer Generation (Billing Period) – 2,000 kWh
Customer Credit– 1,000 kWh 
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Previous Calendar Year Billing Period Maximum kWh usage – 1,000 kWh
Customer Generation (Billing Period) – 500 kWh
Customer Credit– 500 kWh 

Credits will be applied toward the customer’s usage as charged by the utility based on 
the customer’s applicable rate tariff. If the amount credited is greater than the amount 
charged for any billing period, the remaining credits will roll forward to the next 
billing cycle. Net credits at the end of a billing period will continue to roll forward to 
subsequent billing periods. Any remaining credits will expire upon the termination of 
electric service to a customer.

V. SYSTEM INFRASTRUCTURE. For installations over 100 KW, the utility may 
require a study on the impact to nearby system infrastructure to be completed prior to 
installation. The customer shall be responsible for the actual costs of this study.

VI. INTERCONNECTION AGREEMENT. Any customer desiring to receive credit 
for generation from the utility under this rate schedule is required to execute an 
Interconnection Agreement prior to delivering energy to the utility. Installation 
must follow all requirements as described in the Interconnection Agreement. By 
submitting an application, customer agrees to all such requirements.

VII. METERING EQUIPMENT. Customers under this rate tariff shall have 2 sets of 
metering equipment.  One meter to measure the customer’s consumption and a 
second meter to measure the customer’s generation.  The customer shall be 
responsible for the actual costs of the metering equipment, as well as the cost of 
installation, supplied by the utility. All metering installation must meet the 
established codes of the City.  

VIII. APPLICATION FEES. Customer will be charged a non-refundable application fee of 
$250.00 to cover the cost of application processing.

IX. TERM. The utility has the right to modify, suspend, or terminate this rate upon 
thirty days’ notice to customers.
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Effective Date of This Rate Change

This resolution establishing new electric rates shall become effective on March 9, 2020 and shall 
be reflected in all billing statements calculated after April 1, 2020. 

PASSED AND APPROVED by the Board of City Commissioners of the City of Sallisaw, 
Oklahoma on the      9th       day of         March     , 2020.

      CITY OF SALLISAW, OKLAHOMA
      BOARD OF CITY COMMISSIONERS

By:_______________________________________
      Ernie Martens, Mayor

ATTEST:

______________________________
Dianna Davis, City Clerk
(SEAL)
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AGENDA ITEM COMMENTARY

 Meeting Date: March 9, 2020 
 Board: Board of City Commissioners
 Subject: Ordinance 2020-02 

ITEM TITLE: Discuss and Consider Approval of Ordinance 2020-02; An Ordinance 
Amending Chapter 6, Alcoholic Beverages and Low Point Beer, Section 6-2 
(2)(3) of the Sallisaw Code of Ordinances by Striking the Same and Enacting 
a New Section 6-2 (2)(3) to the City of Sallisaw Code of Ordinance; and, 
Declaring an Emergency 

INITIATOR: City Manager 

STAFF INFORMATION SOURCE: City Manager
City Attorney 

BACKGROUND: The proposed change of our alcoholic beverage ordinances is being 
requested by the organizers of DiamondDaze.  The event is being moved 
to the downtown area this year and plans are to sell alcoholic beverages.

This change will allow organizers of events to request a special event 
permit for the sale of alcoholic beverages and allow those beverages to be 
carried in a controlled area. 

EXHIBITS: 1. Ordinance 2020-02

KEY ISSUES: None 

FUNDING SOURCE: N/A 

RECOMMENDATION:   1. Approval of Ordinance 2020-02

2. Approval of Emergency Clause 
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ORDINANCE NO.  2020-02

AN ORDINANCE AMENDING CHAPTER 6, ALCOHOLIC BEVERAGES AND
LOW POINT BEER, SECTION 6-2 (2)(3) OF THE SALLISAW CODE OF
ORDINANCES BY STRIKING THE SAME AND ENACTING A NEW SECTION
6-2 (2)(3) TO THE CITY OF SALLISAW CODE OF ORDINANCES AND
DECLARING AN EMERGENCY

BE IT ORDAINED BY THE BOARD OF COMMISSIONERS OF THE CITY OF SALLISAW,
OKLAHOMA.

SECTION 1.

Chapter 6, Alcoholic Beverages and Low Point Beer, Section 6-2 (2)(3), is hereby repealed in
its entirety.

SECTION 2.

Chapter 6, Alcoholic Beverages and Low Point Beer, Section 6-2 (2)(3), of the Sallisaw Code
of Ordinances be established by enacting the following:

Sec. 6-2: Intoxicating liquors.

(2) To have in possession or under control any intoxicating liquor or alcoholic
beverage except as permitted by law, or to transport or in any manner convey from
place to place in the city any intoxicating liquor or alcoholic beverage except as
permitted by special event license;

(3) To loiter in a place where intoxicating liquor is sold, bartered, given away or
otherwise furnished contrary to law except as permitted by special event license;
or

SECTION 3.

WHEREAS, an emergency and immediate necessity exists by reason of the health, safety and
protection of the citizens of Sallisaw; therefore, an emergency is declared to exist by reason
whereof this ordinance shall be in full force and effect from and after its passage and approval.

PASSED AND APPROVED this 9th day of March, 2020.

CITY OF SALLISAW, OKLAHOMA

By: ____________________________________
ERNIE MARTENS, Mayor 

ATTEST:

____________________________________           
DIANNA DAVIS, City Clerk                
[SEAL]
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